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So: 636 /2016/DjazipND 	Bac Giang, ngay oa thong 11 nam 2016 

IA- itatia-- 	QUVET D!NH 
Ban hanh Quy dinh tieu chi xet duyet ho so' de nghi 

thanh 14p Van phong cong chting teen dia ban tinh Bac Giang 

UY BAN NHAN DAN TINH BAC GIANG 

Can cir Luat To chirc chinh quyn dia phirang ngay 19 thong 6 nam 2015; 

Can cli• Luat Ban hanh van ban quy pham phap luat ngay 22 thong 6 nam 2015; 

Can cit. Luat Cong cluing ngay 20 thong 6 nam 2014; 

Can cir Nght clinh so 29/2015/ND-CP ngay 15 thong 3 nam 2015 cUa Chinh 
phf4 quy clinh chi tiet va twang clan thi hanh mot so dia cica Luat Cong cluing; 

Theo ct‘e nghi cUa Giam clac Sa Tu. phap tai Tee trinh so 65/TTr-STP ngay 
09 thong 1 lnam 2016. 

QUYET DINH: 

, Dieu I. Ban hanh kern theo Quyet dinh nay Quy dinh tieu chi xet duyet ho 
so'de nghi thanh 14p Van phong cong chi.mg tren dia ban tinh B'ac Giang. 

Dieu 2. Quyet dinh nay c6 hieu lgc thi hanh ke tir ngay 01 thong 12 nam 2016. 

Dieu 3. Thu truong cac ca quan: Van ph6ng UBND tinh, Sa Tu phap, cac 
SO', nganh lien quan; Chu tich UBND cac huyen, thanh pho va cac to chirc, ca nhan 
c6 lien quan can cu Quyet dinh thi hanh./. 

- Nhu Dieu 3; 
- Van phong Chinh phil; 
- Cuc Klein tra van ban QPPL-BO Tu phap; 
- TT Tinh riy, TT HDND tinh; 
- Chu tich va cac PCT UBND tinh; 
- VP Doan DBQH; 
- VP HDND tinh, cac Ban HDND tinh; 
- Uy ban MTTQ va cac loan the CT-XH tinh; 
- TAND tinh, VKSND tinh, Cpc THADS tinh; 
- Van phong UBND tinh: 
+ LDVP, cac phOng, Trung tarn thong tin; 
+ Luu: VT, NC. 





UY BAN MAN DAN 	CONG HOA xA HQI CHU NGHIA VIVT NAM 
TiNH BAC GIANG 	 Di)c lap - Tty do - Hunh phtic 

QUY DINH 
Tien chi xet duyet hO so' de nghi thanh4 ,1 

Van phong cong chfung,tren Ilia, ban tinh Bac Giang 
(Ban hanh kern theo Quyet clinh so: fl6/2016/QD-UBND 

ngayde /11/2016 cUa UBND tinh Bac Giang) 

Chuang I 
QUY DINH CHUNG 

Dieu I. Pham vi dieu chinh 
Quy dinh nay quy dinh tieu chi xet duyt 1.1"C5 so 6 nghi thanh lap Van phong 

cong chirng teen dia ban tinh Bac Giang. 
Dieu 2. DOi ttrumg dp dung 
•1. So Tu phap. 
2. Cong chung 
3. Cac co quan, to chirc, ca nhan khac c6 lien quan. 
Dieu 3. Nguyen tAc,xet duyet hO 
1. Vic xet du)* ho so 6 nghi thanh lap Van phong cong chung dam bao 

nguyen tac cong khai, minh bach,_khac.h quan va dung quy dinh. 
2. H'(.3 so dugc xet duy'Ct phai darn bao day du cac tieu chi theo Quy dinh nay. 
3. Truemg hop co tir 02 h6 so 6 nghi thanh lap Van ph6ng cong chirng tai 

ding dia ban phat trien to chirc hanh nghe cong chirng theo quy hoach giri den Sec 
Tuyhdp thi thir to xet du)* ho so dugc xac dinh theo tiled gian tiep nhan,ho so tai 
Giay bien nhan ho so va hen tra ket qua cila B9 phan tiep nhan va tra ket qua So• 
Tu.  phap. 

4. Khong xet duyC't h'8 so 6 nghi thanh lap Van phong cong chimg trong cac 
true:mg hgp sau: 

a) Tren Ilia ban cap huyCsn da thanh lap du to chirc hanh ngh'e ding chirng 
theo quy hooch da dugc co quan c6 than quyen phe duy4 

b) Cong chirng vien de nghi thanh‘  lap Van phOng cong chimg dang hanh 
nghe cong chirng tai cac to chirc hanh nghe cong chirng khac. 



Chuang II 
QUY DINH CV THE, 

Dieu 4. Cac tieu chi xet duyet 
Ho so de nghi thanh lap Van ph6ng cong chimg dugc xet duyet tren 03 tieu 

chi xay dgng trong De an thanh lap Van ph6ng cong chirng bao 
1. Tieu chi nhan su. 
2. Tieu chi tru so lam viec va co s& vat chat. 
3. Tieu chi ke hoach trim khai thuc hien. 
Dieu 5. Tieu chi ye nhan sir 
1. So lugng Cong chirng vien: Van ph6ng cong chUng phai c6 tir 02 COng 

chUng vien hop danh trey len thanh lap. 
2. Kinh nghiem Cong chimg vien hop danh thanh lap Van phong cong chimg 
a) Cong chirng vien la Tnr&ng Van phong cong chimg phai tong hanh ngh8 

veri to cach Cong chirng vien tir du 02 nam trey len. 
b) Cong,  chirng vien hap danh thanh lap Van phong cong chirng oda có tiled 

gian hanh nghe voi, tu cach Cong chi ng vien hoc 	có -died gian lam nhan vien 
nghiep vu tai cac to chirc hanh nghe cong chirng truov khi dugc bey nhiem Cong 
chUng vien. 

3. Nhan vien nghiep vu: Co nhan vien nghiep vu trinh do Dai hoc chuyen 
nganh luat. 

4. Nhan vien khac 
a) Co nhan vien ke toan c6 trinh do tir Trung cap chuyen nganh ke toan trey len. 
b) Khuy8n khich Van phong cong chimg c6 them nhan vien lam cong tac thu 

quy, van thu, luu trir, cong nghe thong tin. 
Dieu 6. Tieu chi tru so' lam viec va co' so' vat chAt 
1. Try se lam viec 
Try so.  cila Van ph6ng cong chirng phai dap irng cac dieu kien tai Khoan 1 

Dieu 17 Nghi dinh so 29/2015/ND-CP ngay 15 thang 3 nam 2015 cua Chinh phn 
quy dinh chi tiet va huang dan thi hanh m9t so dieu cua Luat Cong chimg, cu the: 

, a) Doi vii Tru&ng Van phong cong chimg: Dien tich ph6ng lam viec t6i 
thieu tit. 10 - 12 m2  trey len. 

b) Doi yeti Cong chimg vien va nhan vien nghiep vu: Dien tich phong lam 
viec tot thieu tir 8 - 10 m2/ngubi to' len. 

c) D6i vOi nhan vier' khac: Dien tich phong lam viec t6i thiL tir 5 - 6 
m2/nguari ft-6' len. 

d) Co bey tri not tip ngueri yeu cau cong chirng va not ngs:3i the cho nguiYi 
yeu cau cong chimg. 

d) Noi ltru trQ ho so cong chimg phai co td dung 11" so hoc gia dung N's) so 
dam bao an toan tai lieu ltru trir. 
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e) Tinh phap 17 cila try so Van phong cong chimg: Phai c6 giay to chimg 
minh quyen sir dung dia. 01 trong cac Cong chirng vien hop danh 	Van phong 
cong chirng hoc hop &rig thue nha died han toi thieu tilt 03 nam trer len. 

g) 	dia ban cap huyen dugc quy hoach tir 02 to chik hanh nghe cong 
cho ng tro len thi to chirc hanh nghe ding chirng de nghi thank lap sau phai c6 try 
so each try so. dia. chirc hanh nghe cong chirng hien c6 toi thieu to 01 km tro• 

2. Ca so vat chat 
a) Co may photo, may vi tinh va may in. 
b) CO to clung ho so, may dien thoai co dinh, ban gh' ndoi lam viec, ban gh. 

tiep nguo'i yeu cau cong chi:mg va ghe ngoi ch6 cho ngu6i yeu cau cong chimg. 
c) Co clang ky kk not mang Internet. 
d) Co phuong an dau to cai 114 phan mem co s6 dir lieu cong chirng, chirng 

thyc va du lieu ngan ch4n tren dia ban tinh Bac Giang. 
d) Co phuong an, trang thi& bi phong chOng chay no, bao dam an toan theo 

dimg quy dinh ye phong chay, chila chay. 
e) Co not de xe cho Cong chirng vien, nhan vien Van phong cong chung va 

ngued yeu cau cong chimg dam bao theo quy dinh ve an ninh teat to va an toan 
giao thong. 

Dieu 7. Tieu chi ke hoach trien khai thuc hien 
CO Ke hoach trien khai thgc hien khi dugc UBND tinh Quyk dinh cho phep 

thanh lap Van phong cong chimg, Ke hoach phai dam bao cac not dung sau: 
1. Cac bien,phap bao dam, then gian hoan thanh cac tieu chi v'e nhan sy, try 

so va ca so. vat chat va cac not dung khac da neu trong De an. 
2. Xay dyng Quy the to chirc va hoat dOng dia. Van phong cong chung. 
3. Xay dyng cac quy trinh thyc hien nghiep vu ding chung, quy trinh hru trtt 

ho so cong chirng phu hop voi quy dinh cua phap luat. 
4. Cac not dung khac c6 lien quan. 
Dieu 8. Tier* nh4n ho scr de nghi thanh 14 Van phong cong chtrng 
So Tu phap thyc hien viec tip nhan ho so de nghi thanh ,lap Van phong 

cong chimg, thyc hien xet duyet va trinh UBND tinh xem xet, quyet dinh theo quy 
dinh dia Khoan 2 Dieu 23 Luat Cong chimg nam 2014. 

Chuang III 
TO CHIXC MIX MIEN 

Dieu 9. Trach nhiem cua S.& Tir phap 
1. Huemg dan Cong chirng vien xay dung cac tieu chi quy dinh tai Quy dinh 

nay khi c6 de nghi. 
2. Dinh lkST thang 12 hang nam ra soat, bao cao UBND tinh viec thanh lap 

Van ph6ng cong chong tren dia ban tinh Bac Giang theo quy hoach da dugc co 
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quan c6 thA.m quy'en ph8 duyet, trong do c6 not dung de xuAt viec di8u chinh, 1) .6 
sung quy hoach (neu co) va viec thanh lap Van phong cong chirng trong nam sau. 

3. Thgc hien thong bao viec tip nhan 1113 so d8 nghi thanh lap Van phong 
cong chirng ngay sau khi UBND tinh quyet dinh chd truong thanh lap Van phong 
cong chimg. Thong bao dugc thirc hien tren Dai Phat thanh va Truyen•hinh tinh, 
Bao Bac Giang, Cong thong tin dien tir cfia UBND tinh va Trang thong tin dien tir 
cua Se( Tu phap. 

4. Theo doi viec thvc hien Quy dinh nay, kip died bao cao UBND tinh nlang 
kho khan, vuang mac va de xuat bien phap to chirc dux hien tot Quy dinh nay. 

Dieu 10. Trach nhiem cua Cling chiing vien 
Ngoai viec thgc hien nhiem vu, quyen han, trach nhiem theo quy dinh cua 

phap luat hien hanh, Cong chi ng vien c6 trach nhiem: 
1. Khi xay dung D8 an thanh lap Van ph6ng ding chirng phai dam bao c6 

day du cac tieu chi quy dinh tai Quy dinh nay. 
2. Giri kern theo ho so de nghi thanh lap Van phOng cong chirng cac giAy t6 

chi ng minh cho cac tieu,chi da dugc xay Ong trong De an va chiu trach nhiem ye 
gia tri phap 1)'T 	cac giay to do. 

Dieu 11. Trach nhiem ctia cac 	qu.an, tO,chirc, ca nhan khac 
Trong pharn 

to 
chirc nang, nhiem 	quyen 	theo quy dinh 	phap 

luat, cac co quan, to chdc,ca. nhan khac c6 trach nhiem phoi hop v6i So. Tu phap 
trong qua trinh xet duyet ho so de nghi thanh lap Van phong cong chimg khi So Tu 
phap de nghi./. IL 
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