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86 03-HDNPTU
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It- <f..Jt.. ~I. ,

Hu6NGDAN
I,p hB so va nqp luu h6 so d,i hQidang bq cac cAp

nhi~m kY 2020-2025

Can ClIQuy dinh s8 270-QDrrW, ngay 06/12/2014 cua Ban Bi thu Trung
uong Dang vS Phong luu tnl Dang Cong san Vi~t Nam;

Can cu Huang ddn 62-HD/VPTW, ngay 04/02/2020 cua Van phong Trung
uong Dang vS l~p h6 so va nQPluu h6 so d~i hQi dang bQ cac cAp;

Thuc hien K~ hoach s6 73-KHlTU, ngay 08/7/2019 cua Ban Thirong vu
Tinh uy vS dai hQi dang bQ cac d.p trong Dang bQ tinh ti~n tai D~i hQi d~i bieu
toin qu6c IAnthlI XIII cua Dang;

Van phong Tinh uy ban hanh Huang ddn vi~c l?p h6 sO'va nQp luu h6 so d~i
hQi d~i biSu dang bQcac d.p trong Dang bQtinh, nhi~m ky 2020 - 2025 nhu sau:

1- HUONG DAN CHUNG

1. Ph,m vi di~n chioh va d8i tlfC}'ngap dl}.ng

1.1. Ph~m vi: Van ban nay huang dfin vi~c l?p h6 so va nQP luu h6 so, tai
li~u (bao gAm tai li~u gifiy, phim, anh, bang, rna ghi am, ghi hinh, phim di~n aM,
microfilm, tai li~u di~n tir...) hlnh thinh trong qua trinh chuck bi va t6 chuc ~i hQi
dang bQcac cAptrong Bang bQtinh, nhi~m ky 2020-2025.

1.2. D6i tUQ11gap d\lng: Van ban nay ap d\mg d6i vai cac co quan, t6 chuc,
ca nhan tham gia chufut bi va t6 chuc d~i hQi dang bQ cac cAp, nhi~m ky 2020-
2025.

2. Yen cAn
2.1. Cac co quan, t6 chuc, ca nhan tham gia vao qua trinh chudn bi va t6

chuc d~i hQidn can ClIvao van ban huang dftn l~p h6 so, ban danh m\lc h6 so va
nQP luu h6 so d~i hQimfiu do Van phong Tinh uy ban hanh. Tom bQ tai li~u hlnh
thinh trong qua trinh chudn bi, t6 chuc d~i hQi phai dUQ"cl~p h6 so va nQP luu dAy
du vao luu trfr co quan.

2.2. H6, so dUQ"cl~p phai phan,rum dimg, dAydli cac ho~t dQng cua t?f thS va
ca nhan cac dong chi uy vien ban chap hinh, ban thuOng Vl,l, thuang trvc cap uy va
nhi~m V\l cua cac tiSu ban, t6 giup vi~c, cac co quan, dan vi trong sU6t qua trinh
chu§n bi va ph\lc V\l d~i hQi; bao dam tinh xac th\l'c, tinh tin c~y va tinh to8.ov((n
cuah6 so.
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2.3. Van ban, tai lieu t~p hop dua vao h6 so phai co m8i lien h~ ch~t che voi
nhau vS mQt vAn d8, mQt su viec, phan anh dung trinh tv, dien bien cua vAnd8, sg
viec lien quan den dai hQi, la ban g8c, ban chinh hoac ban sao hop phap va phai co
gia trio

2.4. Phim, anh, bang, rna ghi am, ghi hinh, tai li~u di~n tir ... v~ qua trinh chuan
bi va phuc vu dai hQidiroc l~p h6 so song song voi tai li~u hanh chinh va nQPluu dAy
du, dung thai han vao luu tm co quan, dan vi,

2.5. Cac co quan, t6 clnrc, ca nhan co trach nhiem bao v~ bi m~t thong tin,
tai li~u lien quan den qua trinh chudn bi va t6 clnrc dai hQi thea dung quy dinh cua
Dang va Nha mroc.

3. Trach nhi~m I~p hA SO' va oqp lU'uhA SO' d~i hQi

3.1. Nguaj duqc giao thea doi, ghii quySt cong vi~c chudn bi va ph\lCVl) d~
hQi co trach nhi~m thu th~p, luu gift va quan ly an toan tai li~u hinh thanh trong
qua trinh thvc hi~n nhi~m V\lduqc giao, th8ng ke tai li~u, l~p h6 so va nQP luu h6
so d<;iihQi.

3.2. Nguai dung dAu co quan, t6 chuc co trach nhi~m chi d:,lo, kiSm tra,
hu6ng dfin vi~c l~p h6 so va nQp luu h&so d:,lihQi.

3.3. Nguai dUng dAu dan vj trong co quan, t6 chuc co trach nhi~m t6 chilc
thvc hi~n vi~c l~ph6 sa va nQPhm h6 so d~ hQicua dan vi.

3.4. Luu trfr co quan co trach nhi~m giup nguai dUng dAuca quan, t6 chilc
hu6ng d§n vi~c l~p h&sa va nQp lUllh&so d:,lihQingay til khi cac co quan, dan vi,
t6 chuc, ca nhan triSn khai cac cong vi~c chudn bi va phl)c V\l dl;li hQi; l~p ke
hO:,lch,ph8i hgp va thlJc hi~n tiep nh~n h&sa d:,lihQi; bao quan va t6 chilc su d\lIlg
h&so d:,lihQi dung quy dinh.

11-HUONG DAN Cl) THE

1. Phan ding I~p h8 SO' d~i hqi
1.1. Tilu ban van ki?n va Ta bien t{ipgiup vi?c Tilu ban Van kiln: L~p h&

so va nQP luu h6 sa cac tai li~u ban hanh cua Ti8u ban van ki~n va T6 giup vi~c
Ti8u ban Van ki~n v~ qua trinh chudn bi bao cao chinh tri, d\l thao nghi quy8t d<;ii
hQi, chuang trinh hanh dQng, bao cao kiSm di8m S\l Hmhd:,locua cdp uy va cac tai
li~u khac trinh d~ hQi va h6 so hO:,ltdQng cua TiSu ban Van ki~n va T6 bien t~p
giup vi~c Ti8u ban Van ki~n .

1.2. Tilu ban Nhlin sv va Ta giup vi?c Tiiu ban nhlin sv: L~p h& so va
nQp lull he, so vS qua trinh chu§n bi nhan sv ban chdp hanh, ban thuemg Vl), bi thu,
ph6 bi thu, uy ban kiSm tra, chu nhi~m uy ban ld~m tra khoa m6i, nhan s\l d~i bi8u
d\l d~i hQi cdp tren; h6 so ca nhan Un¥ cu, d~ cli vao ban chdp hanh dang bQkh~a
m6i; h& so ho~t dQn~ cua ti8u ban. Doi v6i nhiing nCYithvc hi~n thi diBm vi~c bau
bi thu cApuy tn,rc tiep t~ d~i hQi thi tiSu ban nhan sg l~p h6 so v8 qua trinh chudn
bi nhan sv va bdu cu bi thu cApuY.



3

1.3. Ti€u ban TS chuc ph{lc V{l:L~p h6 sa va n9P hru h6 sa cac tai lieu ban
hanh cua TiSu ban vS k~ hoach t6 chirc phuc vu d~i hoi, v~ cong tac tuyen truyen,
khanh tiSt; bao dam an ninh tr~t tv; chuan bi co sa v~t ch~t; cong tac Ie tan, h~u
cAn;bao cao t6ng k~t cong tac phuc vu dai h9i.

1.4. Van phong~: L~p h6 sa va n9P.luu h6. sa vS chiNd~o,,huang?fuI chung
dai h9i dang b9 cac cap; ve cong tac chuan bi, to chirc, dien bien va ket thuc dai
hQi.

1.5. Ban tS ch,rc2: L~p h6 sa va n9P luu hd sa huang d§n chuan bi nhan SlJ
dai h9i dang b9 cac c~p, nhan S1,1'dai hQi e~p minh va nhan S1,1'dai biSu d1,1'dai h9i
cdp tren; vS danh sach khach moi d\l phien khai m~c va bB rn~e d~i h9i; xay d\l'l1g
bao cao th\Ie hi~n quy chS bAucu trong Dang; xay d\l'l1gquy chS lam vi~c, quy chS
bdu cu ~i d~i h9i.

1.6. Uy ban ki€m tra: L~p h6 sa va n9P luu h6 sa v~ thfun tra tu caeh d~i
bi~u; vS giai quy~t dan, thu t6 cao, khiSu n~i lien quan d8n nhan S\l' d~i h9i; v~
cong tac kiSm tra, giam sat ph\lCV\1d~i h9i.

1.7. Ball tuyen gitio3: L~p h6 sO'va n9P lUll h6 sO've cong tac tuyen truyen,
cong tac tu tuang, bao chi ph\lc V\1 d~i h9i.

1.B.Ban dall V91l": L~p hd sa va n9P luu hd sa vS thea doi va t6ng hgp dan,
thu cua nhan dan d6i vai d~i h9i dang b9 cac cAp,nguy~n vQng cua cae tAng lOp
nhan dan d6i v6'.id~i hQi.

1.9. Ball npi chinh5: L~p hd sa va n9P luu hd sO'va theo d5i vi~c xU ly dan,
thu khi@un~i, t6 cao, ki@nnght, phan anh cua can b9, dang vien lien quan dSn d'iLi
h9i; hd sa xu ly cac V\l an, V\l vi~c, cac v§.n de dQt xuAt, nBi cQrn, phuc tSlPlien
quan dSn dSlih9i.

2. L~p h6 sO'va nQp hru h6 sO'd~i hQi

N9i dung, phuO'ng phap l~p hd sa va n9P luu hd sO'd6i vai tai li~u hinh
thanh trong qua trinh chuftn bi va t6 ehuc d'iLih9i th\lc hi~n thea Huang dfuI s6
17-HDNPTW, ngay 16/12/2016 cua Van phong Trung uang Dang ve l~p hd sa va
n9P luu h6 sO',tai li~u vao luu tm cO' quan.

2.1. Tiin hanh /(ip ha SO' d(li hpi

a) Yeu c6u c~ thd il6i WYi19ph6 sa ·tid li?u giay:

(1) Trong qua trinh thea d5i giai quySt cong vi~c cac tiSu ban, t6 giup vi~c
va cac dan vi, ea nhan duQ'cphan cong nhi~m V\l chu d9ng thu th~p dAydu, dUng
cae van ban, tru li~u lien quan dua vao h6 so.

(2~ Till li~u trong hd so phai duQ'c sdp xSp thee trinh t1,1'nhAt djnh: Trinh t1,1'
giai quyet cong vi~c; ngay, thang ban hanh van ban; s6 van ban dugc ban hanh;

IHo~cb~ ph~ him cong tac van phong.
2Ho~c b~ ph~ h\m congMc t6 cMc.
3Ho~cb{)pMn lam cong tac tuyllngiao.
4 Ho~c b~ ph~n lam cong tlic dan v?n.
5 Ho~cbQph~n lam cong tac n9i chfnh.
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vfut chit cai tieng Viet. Trong tnrong hop van ban, tai li~u co tu li~u (sach, bao, tap
chi. .. ) dinh kern thi nhfrng tu lieu do cling duoc s~p x~p vao h6 50'.

UBi voi nhtrng van kien du thao nhieu lAn, cAnxac dinh ra IAndu thao hoac
thai gian du thao va s~p x~p thee thir ttr cac IAndu thao (til IAnthir nhAt, thu hai, ...
d~n IAncuBi cung); tai li~u co y ki8n hoac but tich, sua chua vao cac IAndu thao
van kien cua cac d6ng chi uy vien ban thirong vu, thuong tnrc, cac dAng chi
nguyen uy vien ban tlurong vu va cac d6ng chi la thanh vien tiBu ban, t6 bien t~p,
t6 giup viec phai diroc s~p x~p thee dung cac IAndu thao.

(3) H6 sO'phai duQ'cvi8t tieu d~: Tieu d~ h6 so cAnngiin gQn, ra rang nhung
phai khai quat dugc nQi dung ctia cac van ban, tai li~u trong h6 sO'.

(4) Th6ng ke mi lieu trong h6 sO':Viet dAydil, chinh xac cac thanh phAnctia
van bim, tai li~u vao M\lc l\lc mi lieu nhu: s6 thu t\1, ngay viin ban, tnch yeu nQi
dung, tac gia, Io?i ban, dQm~t ....

(5) Van ban di ctia cac tiSu ban chuftn bi va ph\lc V\l d?i hQi duQ'c lUll t?i t~p
luu van bim di (theo tilng ten lo~i) d6ng thai luu trong h6 sO'cong vi~c.

(6) Trong qua trinh l~p h6 sO'cAncan cu vao tinh hinh th\1c te tai lieu, truang
hgp co t~Hli~u lien quan d8n d~i hQi nhung chua co trong danh m\lc h6 sO'd?i hQi
thi l~p h6 sO'b6 sung.

b) Yeu cdu c¥ th~ ddi voi l(jp h6 sa tid li?u imh, bang, dia ghi am, ghi hinh:

(1) Cac hOl:ltdQng phan anh di~n bi8n dl:lihQi (g6m phien hQP trU bi va phien
chinh thuc) dugc ghi vao cac file, v~t ghi am, ghi hinh thee dUng trinh tv thai gian
va di~n bien d?i hQi.

(2) Tai li~u ghi aI?, ghi hi~ dugc I~p h6 sO',s~p x~p thee trinh t\1 nhu uti
li~u giay nhung phai thong ke day dti nQi dung pharr anh trong tUng file, v~t ghi
am, ghi hlnh.

(3) Lva chQn cac hinh anh tieu biBu,pharr anh dAydti cae hOl:ltdQngdi~n ra tl:li
dI:li hQi(gAmphien hQp trU bi va phien hQPchinh thuc) va duqc s~p xSp thee trinh t\1
nhu tai li~u giAyva thBng kS, thuySt minh cho tung wh.

c) Yeu cdu c¥ th~ ddi voi l(jp h6 sa tli?n tu

(1) Toan bQviin ban di, dSn hinh thanh trong qua trinh chuftn bi, ph\lc V\ldl:li
hQi ctia cac ti8u ban va cac co quan d~u phai dang k)r, c~p nh~t va quan Iy trong
cac phAnm~m quan ly van ban.

(2) Tren cO' sa Danh m\lc h6 sO'dV ki~n, t?O cac thu m\lC trong cac phAn
m~m quan Iy van ban thee cac h6 50', gfut ban toan van ctia van ban phat hanh
(.doc) va cac ban anh (.pdt) (nSu co) vao cac thu m\lCtuang Ung.

(3) Vi~c l~p h6 so, tai li~u di~n tli duqc ti~n hanh s?ng song v6i h6 sO'giAy
va bao dam dAydti thanh phAnmi li~u nhu h6 sa mi li~u giay.
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2.2. D6i vu; vijc npp luu h8 Sl1 Q(li h{ji

a) Thai han nQPhru hi>so dai hQi: Trong thai han 1 thang k~ tir ngay bS mac
dai hQi, cac co quan, ta chirc, ca nhan nQPhru toan bQ hi>so, tai lieu d~i hQi vao
hru tni co quan. Truong hop ca quan, t6 clnrc, ca nhan co nhu cAugifr lai hi>sa, tai
li~u df;iihQi d~ phuc vu cong viec phai duoc thuong t11,l'Cc~p uy di>ng '1 va phai
dang ky voi luu tm co quan.

b) Thu tuc nQPluu hi>so dai hQi

- Sau khi kSt thuc d~i hQi, hru tm co quan thong bao d8 cac co quan, t6 chirc,
ca nhan chusn bi hi>so, tai li~u dei hQi nQPhru vao luu tm co quan. Cac co quan,
t6 chirc, ca nhan kiem tra Iai chAt luqng cac hB sa da l~p va thBng nh~t vai luu trfr
co quan v~ thai gian va dia di~m nQp luu hi>so df;lihQi.

- Toan bQ hi>so, tai li~u d~i hQi cua cac co 'luan, t6 chilc, ca nhan nQP luu
ph~tiduqc thBng ke dfty du, chinh xac vao ml,lcll,lcho so, tai li~u nQPluu.

- Khi tiSp nh~n hi>so, tai li~u d~i hQi (k8 ca file, co sa dfr li~u thBng ke van
ban, tai li~u va co sa dii li~u ml,lch,lC hi>so, tai li~u nQ~ luu), ben giao va ben nh~
kiSm tra, d6i chiSu thvc t@hi>so, tai li~u vai m\lc l\lc ho so, tai li~u nQPluu; luu trfr
co quan l~p bien bim co du chfr k'1, hQten cua ca nguai giao va nguoi nh~n, co xac
nh~n cua Hinhdf;iOco quan giao va co quan nh~ hi>so, tai li~u df;iihQi.

c) Noi nQPluu hi>so d~i hQi

- DBi v6i hB so df;iihQi dang bQtinh: Cac co quan, t6 chilc, ca nhan nQP luu
vBPhong LUll trU - CNTI, Van phong Tinh uy.

- D6i vai hi>so d{lihQi dang b(>c~p huy~n va tuong duong: Cac co quan, t6
chilc, ca nhan n(>pluu vB luu tm co quan cua huy~n uy, dfmg uy.

- D6i v6i hi>so d~i hQi dang bQ c~p co sa: Cac co quan, don vi, ca nhan nQp
luu v~ van phong cua dimg uy co sa.

111-T6 CHUC THVc HltN
1. ThuOng tn;rc cac cApuy, thu tnrang co quan, t6 chilc dang co tnich nhi~m

qUlintri~t va chi d{lotriSn khai thvc hi~n Huang ddn nay.

2. Van phong c~p uy, co quan, ta chilc dang co trach nhi~m:

- T6 chilc huang db thvc hi~n cong mc l~p hi>so va nQPluu hB so ~i hQi.

- T6 chilc thu th~p, chinh 1'1hoan chinh hi> so d~i hQi; t6ng ket, rut kinh
nghi~m va bao cao ket qua l~p hi>so va nQp luu h6 so d~i hQi vai thuang trvc cAp
uy va ca quan quan ly nghi~p Vl,l van thu, luu tm c~p tren tn;rc tiep.

- Xay dlJng kS hOf;ich,chudn bi co sa v~t ch~t, kinh phi va cac diBu ki~n cAn
thiet khac dS cac co quan, t6 chuc, ca nhan thvc hi~n vi~c l~p hi>so va nQp luu hB
so df;iihQi.

3. Giao Phong L~ tm - CNTT, ~an phong Tinh uy huang dfuJ, ki8m tra
. vi~c thvc hi~n Huang dan nay trong h~ thong cac co quan, to chilc dang.
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4. Huang dfin nay eo hieu hrc k~ tir ngay ky va thay th8 Huang d~n s6
03-HDNPTU, ngay 04/9/2014 cua Van phong Tinh uy ve l~p h6 sa va nQPhru h6
sa C41ih<)idai bi8u dang b<)cac d.p. '~r

(Ban hanh kem theo Huang ddn nay 03 Danh muc h6 sa mdu).1.

Nai nhan:
· Thirong true Tinh uy "de bao cao",
· C\lC Liru trU, Van phong Tnmg uong Dang,
o Cac ban cua Tinh uy (lien quan d8n l~p HSDH),
· Cac huyen uy, thanh uy, dang uy true thuoc,
· Luu Van phong Tinh uy.

CHANH VAN PHONG
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Ph1,li1,lCs6 01
DANHMVC H6 sa

f)~I HOI f)~I BIEU DANG BQ TiNH LAN THU XIX
(Nhi~m ky 2020-2025)

(ban hanh kern theaHuang dan s6 03-HDIVPTU, ngay 1810212020)

S6
TT

J.So,
ky hi~u
h6 so

ThOi Don vi, ca
han nhan lip Ghi chii
BQ h6 so

sa

1.TIEU BANVAN K~N~. -_..__ ..._.-~.-----.--.-...--...--.-.•...-....-----.----------------
1.1. Hoat dQng chung cua Ti~u ban

1---+----------- .--.----------.-----------.-----.-.---------.-------.-.--
1. TBVK.I-Ol Cac ~p luu van ban di cua Ti8u ban.

--- ------_ ...- ------_._ .._-----_._--------------------_.- ------+-_._-------
2. TBVK.I-02 Ole t~p luu van bangui d€n Ti~u ban. Vinh Nhu tren

.:\:vren
- f--.-.----I---- ...--.---- ...------------------------------------------------- ._

3. TBVK.I-03 Hd sa ve t6 clnrc, nhan str, quy ch~ lam Vinh Nhir tren
viec cua Ti8u ban. vi~n--- r--------------- --------.--------------.---------.--------.------ -------- .------------- -------- _

4. TBVK.I-04 Hd sa hQP Ti~u ban thong qua k€ hoach Vinh Nhu tren Mgi CU{1C

cong tac, phan cong nhiem VI); sa ket, vi~n hop l~p
t6ng k~t cong tac cua Ti~u ban. mot h6 sa--=------------------------------------- ---- ,__.--

5. TBVK.I-05 Hd sa trao d6i, giai quyet cong viec gitta Vinh Nhu tren
Ti~u ban voi cac co quan lien quan phuc vien
VI) cac hOl;1tdQng eua Ti~u ban.

~.-t---.--- ---------------------------------------------------------.--.---f----------I-----
6. TBVK.1-06 ...

------------------------------_._-_.- ---- --_._--- ------------
1.2. Xay dlplg dV thao bao cao chinh trj

f---t----------- ----------.--------.-----f------- _
7. TBVK.2-01 Hd sa hQP Ti~u ban cho y ki~n v~ dinh Vinh Nhutren Mgt cu(jc

hu&ng x§y d\l'ng bao cao chinh trj, de vien h(Jpl~p
cuang t6ng quat, de cuang chi ti€t cua m{it h6 sa
bao cao chinh tn, d\l' thao bao cao chinh
tri ....----- ---------------------------------------------------------.--.-----.----..-.- .._.-.-. -----.-1---------_. ---- ..--

8. TBVK.2-02 Bao cao chuyen d~ cua cac ca quan, t6 VInh Nhu tren
chilc, ca nhfuI giri Ti~u ban phl)c Vl,l bien vi~n
~p Bao cao chinh trio-- .. ----- ..-- 1----_··_---------_·_-------------_·_-----------1---1-----.+ --1

9. TBVK.2-03 Hd sa doan cong tiie cua Ti~u ban lam Vinh Nhutren Mat aoem
vi~c vai cac ca quan, dan vi d€ chuAn hi vien cong tac
va phl)c V\l cho vi~c x§y d\l'ng bao eao I~pmot h6
chinh tri (neu c6).__ • L..... • • • __ ••• _. •• •••• '-- ••__ • _

-------- ---_-----_.- ~-.------.--
------ ----------- ._.__ .._--------
Vinh Ti@u ban
vi~n van kifn,

TruOng
phung

T6nghQ'P
VPTU
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-_.__ .- -_._._-_._--_._--- --_._--_._-_._---_._------._. __ ._--_._------------------ ------ ---------_._----.----
10. TBVK.2-04 H6 so cua Tieu ban giai trinh, ti€p thu cac Vinh Nhu tren M6i ldn

y ki€n d6ng g6p vao du thao bao cao vi~n gia! trinb
chinh tri (kern du thao bao cao), l~pmpf HS-_._-------_.-----_._---_._-------------------_._-----_.__._-------------+-------.._----_._

11. TBVK.2-0S H5 so v~ cac Ian xay dung du thao bao Vinh Nhu!ren
cao chinh tri trlnh ban ehAphanh. vi~n

.----.-----..-------- ---- ·---·--1----1
1.3. Xay dung dl1 thao bao cao ki~m
diim eiia cApuy-- ._-------.------- --_._--_._------_._------_. __._-_._._--_._-------------- ---------- -----_.

l3. TBVK.3-01 H6 so xay dung du thao bao cao kiem Vinh nt M6il6nd¥
di~rns\}'lanh dao, chi dao cua dp uy trinh vien thao It;p
dl,lihoi. mQt116sa------ .-..-----------_----- -----------------------------------------------------------------_ ... -_....._--- ------------ ----

14. TBVK.3-02 H6 so cua Ti~u ban v~ giai trinh, ti~p thu Vlnh nt
cac y ki~n d6ng g6p vao du thao bao cao vien
kiem diem cua cApuy (kern du thao bao
cao),
- -----------------.--.---.----------------..------ ---- ------------1------1

IS. TBVK.3-03 ...

12. TBVK.2-06

---------- --------_._----_.---_. -- ------.---+----1
1.4. Xay dl!ng d11thao nghi quy~t It,i
hoi

--------..----------.-----.-..-~--..---..----.-------.-----.--------.----.----..-----------------------..-.-.-- r---------
16. TBVK.4-01 DlJ thao ngh! quy€t dl,lihoi, Vinh nt M6; i&nd(l'

vien thao l~p
mQth6sa

-----_. -_._-------_._. __._- ._---_._---------.--.---------_._---._-----_._ .._._._----------_.- -.---- ._._-------._--- ------
17. TBVK.4-02 H6 sO'hoi nghi eua Ti~u ban eho y ki~n Vinh nt M6i hQi

vao dl,fthao nghi quy€t ol,li hQi, vien ngh;l~p
mpth6sa

18. TBVK.4-03 ...---- ---------------- ----------_ .._----_._-_._---------------------- ------- ----------- -------------
1.5. Xiy d1!Dg cae d1}'thao van ki~n
khac

._-_.- -------- . --+-----+-----
19. TBVK.S-Ol H5 sO'ehuftn bi du thao bao cao thftm tra Vinh nt

tu cach d~ibi~~d~ d~ihQi, vi~n
--.. ----------- --------------------------------------------------------------------f---------- -----------
20. TBVK.5-02 H6 sO'v~ vi~c ehudn bi cac d1,lthao di~n VInh nt

van khai rnl;lc,d\l thao di6n van b€ m~c vi8n
d;;tih9i, dl,fthao quy eh~d~ihQi,.. . ...w___ _ r .. ..._ ----- __ .. ..-----------

21. TBVK.S-03--- -------------- --------_ .._--_ .._---------------------------------- _-----,...-------- ---------
2.TIEU BAN NIlAN SV--------------------------------------------------.-+-----1------

__~!~!!o~tt!9ng e~u~~_~~~_Ti~uban __ _ .._
22. TBNS.I-0l Cac t~p luu vlinban di eua Tieu ban, Vinh Ti~u ban

vi8n nhaD S11,
ABan To

chuc Tinh
uy

---------------------------------------------------_ ....-_.... ----- -----..------- --------



~-
23. TBNS.I-02 C

-- _._----- -,
24. TBNS.I-03 H

vi

25. TBNS.I-04 H
,

co
ta

f---- -------- --
26. TBNS.I-05 ...
----- --.--.-~-

2.
b
b
tr--- ---------- ----

27. TBNS.2-0I H
ho

f--- gl
--------------~- ----

28. TBNS.2-02 H
h
d_ ..._--- ---

29. TBNS.2-03 H
th
gl

-----~---------
30. TBNS.2-04 H

tr'
nh
tri-- ------ --

31. TBNS.2-05 D
th
V1l
ch
ki
ch
th
ki
ki-- -

32. TBNS.2-06 H'
va
ph
uy
sa
c--- ----------- f--.

33. TBNS.2-07 ...-- --
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---------- ...---------------~---- ----- ------,--------
Vinh Nhu tren D6i vat

nhiing vdn
ban khong
hinh thanh

lu5sa------------------------------------------------------- ---------- ------ ~----------
<) sa v6 ta clnrc, nhan su, quy ch€ lam Vinh Nhu tren
~c cua Ti~u ban. vi8n---------------------------------------~------r__-- -,--,---t-------
o sa hop Ti~u ban thong qua k€ hoach Vinh Nhu tren M6i CU(1C

ng tac, phan cong nhiem vu; sa ket, vi8n hQP19p
ng k~t cong tac cua Ti8u ban, m6t h6 sa
---------------------------------------------.---------f------ ------- ~-----

ac t~p luu van ban gui den Ti~u ban,
vi~n

----------
2. Chuin b] nhin S\l' ban chip hanh,
an thueng vu, bi thir, pho hi thir, uy
an kiim tra va chii nhi~muy ban kiim
a khea moo
---------------------------------;-----1-'----- -------
{)sa cUQchQPTi8u ban cho y kiBn ve ke Vinh Nhu tren
ach, phuong huang, quy trinh chuan bi, vi8n
ai thieu nhan su d~i hQi,-------------------------------------------- ,_.---- --------- ----
{) sa xay d\1'ngta trlnh ve bao cao tang VInh Nhu tren
Q'PkBt qua chufuI bi, gi&i thi~u nhan S\l viBn
ai hQi,
--------------_ ..-------------_ .._------_ .._--_ ..._---------- ------ ---------- -------~~----
{, sa hQp Ti~u ban cho y ki~n veto d\l' VInh
ao to' trinh, bao cao tang hQ'p ket qua vi€n
&ithi~u nhan S\l d~i h<)i,
-------------------------+---+----_.-
{) sa v~ k~t qua chuk bi nhdn S\l'diilihQi Vinh
inh h<)inght ban chAp hanh khoa duang viBn
i~m; cac y ki~n g6p y va tit~pthu, giai
nh y ki~n g6p y t!;lih<)inghi,
---------------------------------------+------ ---------
\l' thao van ban ve nguyen Mc, fuu t\lC, VInh
~I~bdu cit ban chAp hanh, ban thuang vi€n
, bi thu, ph6 bi thu, uy ban kiem tra va
u nhi~m uy ban ki~m tra khoa mai; d\l
~n danh sach de cit, ung cit d~ bAu ban
Aphimh, ban thuang V\l, bi thu, ph6 bi
u, uy ban ki~m tra va chit nhi~m uy ban
em tra khoa mai; d\l' ki€n danh sach ban
€mphi€u,

NhU'tren

------------------------------------------------.-----------1---------- ----
6 sa ca nhan dai bi8u duac de Cll' d~biiu 70 Nhu tren
o ban chAphaxili, ban th~ang VI,!, bi thu, nam
6 bi thu, uy ban ki~m tra va chu nhi~m DO
ban ki~m tra khoa mai (g{)m danh

ch, sa y~u Iy Itch, van b~ng, chung
hi...), nam ...
------------------------------------------------ ----------1-- _

---------.---------------------------- ------- -- .--L.. _



2.3. Chuin b] nhdn S\f d~i bi~u d" d~i
hQicAp tren--------------------------,-------------------------------~---------------------------- ----------r-----------

34. TBNS.3-01 Ho sa hop Ti~u ban ve quy trinh gioi Vlnh Nhu tren
thieu nhan su, k~ hoach trien khai gioi vi~n
thieu nhan su du dai hQi cAptren,------------------------------------------------------------------------- ------------1-------
H6 sa hQP Ti~u ban eho y ki~n van bao Vinh Nhir tren MJi vong
cao tbng hQ'p k~t qua gioi thieu nhan su vi~n . giui thi~u
du dai hQi cap tren, l(ipmQtsa

----------------------------------------------------------------------------- --------1-------
36. TBNSJ-03 H6 sa v~ k€t qua chuan bi nhan str du dai Vlnh Nhu tren

hQi d.p tren trlnh hQi nghi ban chdp hanh vi~n
kh6a duong nhiem; cac y ki~n gop y va
ti~p thu, giai trinh y ki~n g6p y tai hQi
nghi,

---- -------------- --------------------------;--------------_ ---------- ------------------1-----------------
37. TBNS.3-04 Du thao van ban ve nguyen tae, thli t\lC, Nhu 1ren

th~ l~ bAu eu d~i bi~u d\l dlilihQi dp tren;
dlJ ki~n danh saeh dB eu, (mg eu dB b§.u
d~i bi~u d\l di;tihQi eAptren. dv ki~n danh
sach ban ki~m phi€u,

----------------------------------.---------------------------.-------------- 1--------
38. TBNS.3-05 H6 sa ea nhan d~i biBu duQ'cdS eli de b§.u 70 Nhu t:ren

d;;ti biBu dlJ d;;ti hQi cAp tren g6m danh nam
saeh, sa y~u ly lieh. van bAng, chung DO
chi.. .•

39. TBNS.3-06
---------------------------------------------------------------------------------------------------_ ..---1---------

2.4. Chuin bi nhaD 8\1' d~ bAu bi thtr
tr\l'c ti~p t~i d,i hQi(n~u c6)------------------.-------------------------------------------------------------------------------------------------1--------

40. TBNSA-Ol H6 sa cUQc h<;>pTieu ban vB k~ ho~ch Vinh Nhutren
tri~n. phuang hu6ng, quy trinh chuftn bi, vien
gi6i thi~u nhan S\l de bAubi thu tr\lc ti~p
ti;lid(,lihQi,

41. TBNSA-02 H6 sa xay d\lng ta trinh v~ k~t qua gi6i Vinh Nhu tren
thi~u nhan SIJ de bAu bi thu trlJc ti~p ti;ti viBn
d;;tihQi,

---- ----------- ------------------------------------------------------- -------- ----------------1------------
42. TBNSA-03 H6 sa cUQch<;>pTi~u ban cho y ki~n van Vinh Nhu trcn

dlJ thflO bao cao tbng hqp k~t qua gi6i vi~n
thi~u nhan S\l de bAu bi thu tr\TCti~p t(,li
d;;tihQi va k~ ho~ch trien khai tiep,

------------------- -------------------------------- --- -----------+-------1
43. TBNSA-04 H6 sa vB k~t qua chudn bi nhan S\l de bAu Vinh Nhutren

bi thu tn,rc ti8p ti;li di;lihQi trinh hQi nght vi~n
ban chdp hanh; cae y ki~n g6p y va ti~p
thu, giai trlnh y ki8n g6p y t;;tihQinght,
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----- ..
44. TBNSA-05 D

th
d
th
b-------- ---

45. TBNSA-06 D
th
d;
b
d------ ----

46. TBNSA-07 H
tr
y------- ------------_ ..._- ---

47. TBNS.4-08 ...
.. 1--

f--- t----------------_
3.

,--- ------------- ---
48. TBPV.I-OI C

--------- --
49. TBPV.I-02 C

50. TBPV.I-03 H
vi-_1--'--

51. TBPV.I-04 H
co
ta..---- ------------------- ---

52. TBPV.I-05 ...---- ------ f--

3.-----------1--
53. TBPV.2-01 H

ph
ea---_._----- --

54. TBPV.2-02 H
kh
va
nh

t--- ----- ---
55. TBPV.2-03 H

----- 1--------------- --
56. TBPV.2-04 Dj

eh
eu
d~---.._------ --
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\f thao van ban v~ nguyen tic, thu t
e 1~ de b§u bi thu true ti~p tai dei h
\l ki6n danh sach d€ CU, irng cu de bAu
ir tnrc tiep tai dai hQi; du kien danh sa
an ki€m phieu,

\f thao van ban v~ nguyen tic, thu 1\1
~ l~ d~ bAubl thu true til~ptai dai h
u kien danh sach d~ CU, img eu d~ b
au bi thu tnrc tiep tai d~i hQi; dv ki
anh sach ban ki€m phieu,
6 so ca nhan dai bieu duge bAu bi th
uc ti~ tai dai hoi (gam danh sach,
eu ly lich, van bfutg, chtmg chi ... ),

3. TIEU BAN T6 CHUC PHVC VU
1.Hoat dOng chung cua Ti~u ban

ac t(l.plUll van ban di eua Tieu ban,

ac ~p lUll van ban gui d~n Ti€u ban,

iJ sO'v~ t6 cht'rc, nh§.n S\f, quy ch8 I
" , T'A byCcua leu an.

-------~---..----------------------------
iJ sO'hQP Tieu ban thong qua k~ho~
ng tac, phan eong nhi~m V\l; sa k
ng ket cong tac cua Ti€u ban,

-----------------~-------------~-----------
2. Cong tac chuin bi ph\lc v\I d\li h6-------------------------------------
iJ sO' cua Tieu ban ve thHnh l~p cac
\lCV\l va CU, b6 sung can bQ tham
e t6 ph\lc V\l,
----------------------------------------------
6 sa v~ cong tac ph\lc V\l d?i hQi (tr
ai k€ ho~ch, tang k€t cong hic ph\lc
xet khen thu6ng cho cac t~p th~,
an tham gia ph\lc V\ld~i hoi. ..),---------------------------------

A sO'doan d~i bi~u ... d\l' di;lihQi,

-------------------_._-----
a diem, rna ket trang tri, sa d6 ch6 nge dQ an ?ghi va phuong lin b6 tri na
a d~i bieu, sa do hQi truung, phil h
ihQi,
---------------------- ..-..-~....----..-------

--- -----,----
uc, Vrnh Nlnr tren
Qi; vi~n
bi
ch

--
c, Vinh Nhir tren
Qi; vi~n
du
€n

--- ----_._ --
If 70 Nlnr tren
sa niim

DG-- ---_ ....- f-.---------- ------
------- ---------------_ ... --.-- ------- ~-
---f------ - -----_ ..

Vinh VPTU,
·xVlen TPTili

chinh

1-------- Dang-------- ------
Vinh Nhutten

.:11:Vlen--- ------ --~-----------------am Vinh Nhutten
·xVlen.- -------- ------------------- ---------

ch Vinh Nhutren M6ic
;.

vi~n hopet,
m(jt h._ ---1----------

--1--------f--------- '----

i-- ------ --~----------..------tb Vinh Nhutren
gia vi~n

--- --- -----... Vrnh Nhutren M6iclen
V\l vi~n hop I
ccl m(jt h

-
Vinh Nhutren
vi~n---f---- ----- 1----

oi, 20 Nhutren
I (J nam
."lyU

---- '----- -

u(jc
(lp
6sa

u(jc
l(lp
6sa
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TBPV.2·05 Chung tit thu, chi cho dai hoi,
nam

~~----------------- ---------------------------------------------
TBPV.2·06 H6 SO'v~ d\l toan, quyet toan kinh phi dai Vinh

hOi, vien

20

._._.....-.-._--- ,---_.._.._.._-_.._.._._._._.....__.__...._.._..__.....- ---- ._---_ .._+--_.
59. TBPV.2·07 ...

.---_. ------------------ .._------------------- ------ ------ ---------
4. VAN PHONG TiNH UY------ ---------------- ---------------------~----- ...------------------------------- ---------- -------------- ----~-------

4.1. ChuAn b] f)\li hqi

60.
--------- ._---------------------------------- ------- ---------

61. VP .1·02 Chi thi, thong tri, huang dan, cong van, .. Vinh Nhu tren
cua Trung irong, cac ban Trung irong chi vi~n
dao, huang dful true ti8p dai hQi dai bi~u
dang bQtinh, thanh ph6 va nrong duong,-------- ...._-----.._-- -----------------------_ ...._.-----------_ ..------ ..---------- ---- ----- --------

62. VP .1-03 Quy8t dinh, thong bao cua tinh uy, thanh Vinh Nhu tren
uy, cac ban tinh uy, thanh uy va nrong vi~n
dirong v~ thanh l~p, t6 clnrc, chirc nang,
nhiem vu, quyen han va ch€ dQ lam viec
cua cac ti~u ban chuAnbi dl,lihQi,_.'_..__ .._..- _ ___.__ ._---_._-_ ..- _._._._-_.._--- .._._---+---

63. VP.I-04 Chi thi, thong tri, kB hOljlch,cong van cua Vinh Nhutren
tinh uy, thanh uy, cac ban tinh uy, thcinh vi~n
uy va tuO'ng duong chi dl;loc6ng tac ph\lc
V\l va chuAn bi cac di~u ki~n cho vi~c t6
chuc d;;tihQi,----- -.-----_ ....._--- --------------------------------_ .._--------_ ...._-_._ ..-------------~---------- -----

64. VP.l-05- .._---_--- -------------------------- .....---------.~------_ .._-_ ..

VP.l-Ol Chi thi, thong tri, huang dan, cong van 10
cua Trung uong, cac ban Trung uong chi nam
dao, huang dftn ve chuAn bi va tiSn hanh
d;;tihe)i dang be)cac clip,

VPTU,
TruOng
phung

Tong hep

4.2. Di~n bi@nf)\li hqi-- ----------------- ------------------------------------------------------- __ .._-- -_...._._------ ------_ ..------
4.2.1. Phien hpp trl; hi----------- --------------------------_ .._-------------------------- ----- -_._-

65. VP.2-01 Tuyen b6 1y do va khai ml,lc phien tm bi V-mh Nhu tren
dljlihoi; k8 hOl,lchdi~u hanh, chuong trinh vi~n
phien hQp tn) bi; dg ki8n nhful SI,ldoan
chu ttch, docin thu Icy, ban thAm tra tu
cach dl,libi~u; dg thao ehuO'llg trinh, quy
ch~ lam vi~c, quy ch€ bAu cu t;;ti phien

~~-~~..!?~-.-.-_-.-..-.-....--.-.--...--..- _.....-_.-_._...._--
4.2.2. Phien hpp chinh th{rc--~---...------------- -----------------------------~--------.-----------~---------- ------_ .._- ---------- ---------

66. VP .2-02 Chuang trinh, quy ch~ dl,lihQi, danh sach V-mh Nhu tren
dl,libi~u chinh th(rc, danh sach khach mcri vi~n
dV dl,lihQi, danh sIkh doan chu tich, doan
thu ky dl,lihQi, di~n van khai m;;tcdI,lihoi,----- -----_ ....__ ..--- ------------------------~ ......------ ..--..------------- ..--------- ------- -------------- -----~--

67. VP.2-03 Cac van ki~n eua ban chAp hcinh khoa Vinh Nhutren
duang nhi~m trinh d;;tihQi, g6m bao cao vi~n

________ ~ .. __ _ .. __ ~ r_~ r~ ---------- .. ---- -------- .... -------



- -- -----------------

,--- --------- ----------------------:;,---------r-------------------r ---
chinh tri, bao cao kiem diem cua ban chap
hanh, chuang trlnh hanh d<)ng, bao cao
t6ng hop y kiSn gop y vao cac du thao van
kien dai h<)icAptren va cApminh,--+-~

68. VP.2-04 He, S(Jlam viec (] t6 thao lu~n v€ van kien, Vinh
nhan S\Iban chdp hanh,

f----- --------------~--~-~~----------------------------- ---
69. VP.2-05 He, S(Jthao Juan tai hQi tnrong gop y kiSn Vinh

vao cac van kien dai h<)i, vi~n
MJi cuoc
thao /urjn
l~pm(jt HS

------------------------------------------- -------------i--=-----
VP .2-06 Bai phat bi~u cua lanh dao Dang va Nha Vinh Nhu tren

mroc, lanh dao cAptren tai dai hQi va dap vi€n
til cua d~i dien doan chu tich dai bQi; phat
bi~u chao mung dai h<)i ella dai di~n
khach moi ~i dl,\ih<)i,

t--- ------- ------------------------------------------------------------f------
71. VP .2-07 Tham lu~n clla cac d~i bi~u, doan ~i bi8u Vinh Nhu tren

t~i d~i bQi, vi~n
t--- ----- -------------------------------- -----if--- --!----------
72. VP.2-08 He, S(J hQP doan Chll tich v~ phan cong V-mh Nhu tren MJi cu(}c

di8u hanh d~i h<)i,van ki~n d~i h<)i,nhan vi~n h(Jp /~p
S\Iban chAphanh kboa mai, m(jt h6 sa

73. VP .2-09 He, S(JhQP doan Chll tich vai doan thu ky, Vinh Nhu tren
v6i truang doan d~i bieu d\I d~i h<)i v~ vi~n
van ki~n, v€ nhan S\l ban chAphanh khoa
mai,-----1-------------- ------------------------------------------------------______ _ _

74. VP.2-10 He, SCYclla doan thu ky xin y kiSn doan V-mh Nhutren
Chll tich v8 nhung vAn d~ lien quan dSn vi~n
n!)i dung d~i hOi,-- r--------------- --------------------------------------------------- _

75. VP .2-11 He, S(Jbdu ban ki€m phi~u ~i d~i hQi, Vinh Nhu tren
vi~nf--- --------- -----------------------------------______________' +- _

76. VP .2-12 He, SCYv~ bAuCll ban chAphanh khoa mai, Vlnb Nhu tren
vi~n-- t--------- ------------------------------------------------- _

77. VP .2-13 Phi~u bdu cu ban chAphilnh kbOlimai, 6 Nhu tren
1-----1------------- ----------~---------------------_______________tl.!_~ ~-------
78. VP.2-14 Bao cao k~t qua phien hQPBCH khoa m6i V-mh Nlurtren

ldn thu nhAt, di~n van b~ m~c, ngh! quy~t, vi~n
bien ban, nh~t kY, loi keu gQi (thu) clla d~i
h<)igui can bQ, dang vien va nhan dan,-------------------------------------------------------------------------,--+--------+-----

79. VP .2-15 Bien ban thAo lu~ 6' hQi truang; Nh~t kY Vinh Nhu tren
f)~i hQi vi~n1------------------- --------------______________________________________________ _

80. VP.2-16 Cac van kien d~i hOi (in thanh sach), bao Vinh Nhut:ren
cao (thong bao) k~t qua d~i hQi, vi~n1---------------------------__________________________________________________ _

81. VP .2-17 Thu chao mung, dien mung clla cac t6 10 Nhu tren
chuc, ca nhan gui d~i hQi, nam'-----<----------- ------------------------------------------------------'- .J.. _

70.

13

----------r-------

----- 1-------------
Nhu tren MJi cuoc

lam viec
l~p m(jt HS
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82. VP.2-18 Anh, bang ghi am, ghi hlnh ve dai h

83. VP.2-19
-- -----_._--+----------------------------------------

5. BAN T6 CHile TiNH UY
84. BTC-O1 H6 so v~ phan bA s6 IUQ'ngd~

nguyen t~c, thu tuc bAu dOM dai b
dai hQi tinh,

85. BTC-02 H6 so du thao guy ch€ lam viec c
hQi,---.-----~-----------

BTC-03 H5 so tbng hop danh sach irng cu,
l.' ..... "chuan bi ke hoach huang dan bau

d~i hQi,-_.------_._- -- ------------------
87. BTC-04 H5 so l~p danh sach d~i bieu; dan

khach moi du dai hQi,
88. BTC-05 H6 sa cac dOM d~i bi8u du d~i hQi,

89.
------ .-------_._-----_.---------
BTC-06

6. UY BAN KlEM TRA TiNH
90. UBKT-Ol H6 sa thdm tra tu each ~i bi~u

hQi,

91. UBKT -02 H5 sa giai quy€t dan, thir, khieu
cao d6i voi cac dei bi8u du d~i hQi,

.._- ..._--------------- -_.._ ..------------_-------------------------
UBKT -03 H6 sa tbng hgp tinh hinh gh\i quy

thu khi~u nl;li,t6 cao lien quan d~n
d~i bi~u d\l d~i hQi,._------------_._--

93. UBKT-04
7. BAN TUYEN GIAO TiNH

94. BTG-O1 H5 sa d\I thao ke ho~ch tuyen tru
d~i hQi,

--- ----------_..-+_._-_.--------- -----
95. BTG-02 H5 sa hQi nghj, hQi thao gop y k

cac d\I thao van ki~n d~i hQi,
96. BTG-03 H5 sa v~ cac ho~t dQng tuyen

truac, trong va sau d!;\ihQi,

97. BTG-04 H6 sa (tai li~u) v~ tinh hinh cong
tuang, bao chi ph\lc V\l dl;lihQi,

98. BTG-05-- ------------------ ---------------------- ..---------------------

---.---------r---------- ,..-..,.. Vinh Nhutrenoi,
·xvien----- -- >--.-

_ .._-- ---- --_-

---.--- -----_ ...... --------_._.- ------_ ..
i bieu, Vlnh BanTa
i8u d\l

.:;0:: chirc Tinbvien

------ f...---_._. -oy----~----..---- ------_--
ua dai Vinh Nhu tren

vi€n
------- ---- - -------_.-
de cu, Vinh Nhutren
eu tai .?;:vien

----- f...--. --- -----
h sach Vlnh Nhir tren

vi6n.
------------ ------- -~----------~-f---- ..-

Vinh Nhir tren
vi6n

..---------- ----

----------- ---------- -----------_._ _._-_._._---
UY
d\l dai Vinh Uy ban

.:;0:: KiSm travren
Tinh -oy

-------- ---- -------_ ..-
nai, t6 Nhutren

--------- _ ..._.- f---------- -----_ ..et dan, Vinh Nhutren
tu each vi8n

------_. ---- -------------- ----
--_ ........------- ---- ._--------- _._._-_.-.-
UY. ------ ._._---
y~n ). V'mh Banve

·x TuyenVlen
giao Tinh

.._._--- -oy_.
d. vao Vinh Nhutrenlen

.:;0::Vlen
----- ------- _--------- ._-------
truyen Vinh Nhutren M6i iI(1t

.:;0:: l~pmQt HSVlen

------- -------- f..----- ----_._._--
tac tu Vlnh Nhutren

.xVlen
---------- ------_.- --------- ------
-------- ---------- ------------ ----------
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,.---- ---------- ---------------------------------------- .._------ ------------ -------
8. BAN DAN V.~N TiNH UY----- ---~------------- -------------------------------------------------~---- ------ -------- -----

99. BDV-Ol H6 sa (tai li~u) thea d5i va tAng hop tinh VInh Ban Dan
hinh dan, thir cua cac tAng lap nhan dan vi~n vin Tinh
d6i voi dai hQidang bQcac cap, aiyr-- -- -------------------------------- ---- ------ 1--------

100. BDV-02 H6 sa (tai lieu) tuyen truyen trong nhan VInh Nhutren
dan ve cac nQidung lien quan d~n df:\ihQi, vi8n

1------------------ ----------------------------------------------------- ------ ------------ ----------- ..
101. BDV-03 H6 sa (tai lieu) tAng hop Y ki€n gop Y cua VInh Nhutren

nhan dan vao d\l thao van ki~n ~ h(li, vi~n
......._--- ------- .....--~---..- ----------- ..__ .._------------------------------- ---- r--'-----1----------
102. BDV-04 ...
I--- --------------- ._---- r----.-- -------

9. BAN NOI CHiNH TiNH UY-- ------ --:--------_.!...._--_._-_._----
103. BNC-Ol H6 sa v~ theo doi vi~c giai quyet don, VInh Ban Nqi

thu, khi~u nai, t6 cao d6i voi nhan S\l ban vi~n chinh
chdp hanh khoa moi, Tinh uy--- ---------------- --------------------------------._--------- ---- --_._-- ,-------

104. BNC-02 H6 sa v~ thea doi viec giai quyet dan, Vinh Nhir tren
thir, khieu nai, t6 cao d6i voi cac dai bieu .~vien
du dai hQi,

1----------------- t-------------------------------- -------~r----------- ------
105. BNC-03 ...



DANH MVC HO SO
D~I HQI DANG BQ HUY¥N, THANH PHO

vA DANG BQ TRVCTHUQC
(ban hanh kem thea Hu611gdan s6 03-HDIVPTU, ngay 1810212020)

J.

SoA So,
Icy hi~u

TT h6 sO'
Tieu d~ h6 so'

ThOi Bon vi, ea
han nhan I,p Ghi chu
BQ h6 so

1.TIEU BAN VAN KItNf---- ----------------------------------------------______ __
_______________!:!:_~o~~d~~~_~~_!~_~~~~_!_~~_!_~~~_________ _ _

1. TBVK.I-O 1 Cac t~p hru van ban di ella Tieu ban, \lmh VP Huyfn
vi€n uy, thanh

iiy,eu
true thuqc

,_------ ---------------- --------------------------------------------------------------- ---------- ----------- ---------
2. TBVK.I-02 Cac t~p hru van ban gui d~n Ti~u ban, Vinh Nhu tren

vien
f------ -------------- ------------------------------------------------------_ ----- . -1- _

3. TBVK.I-03 Hi> sa v~ t6 chirc, nhan S\T,quy che him Vinh Nhu tren
viec ella Ti€u ban. vi~n--------------------------------------------------------------- f------ -------- -----

4. TBVK.I-04 Hi> sa hop Ti~u ban thong qua k8 hoach Vinh Nhu tren M6i cuoc
cong tac, phan cong nhiem V\1; sa k8t, vi~n hop l~p
tbng ket cong tac cua Ti~ll ban, m9t h6 SO'--- t---------- ------------------------------------------- ----------

5. TBVK.I-05 Hi> sa trao dbi, giAi quyet cong viec gitra Vinh Nhu tren
Tieu ban vei cac cc quan lien quan phuc vi~n
v\l cac ho;;ttdQng CllaTi6u ban.----------------C"---------------------------------- r------i---------

6. TBVK.I-06 ...----------------------c------------------------------------ -- --1-------------
1.2. Xay dvng d\l' thaD baD caD chfnh trj-------,_------------------------------------------------------------------f------------ ------------

7. TBVK.2-0 1 H6 sa hOp Ti€u ban cho y ki~n ve dinh Vinh Nhu tren M6i cu(5c
hu6ng xdy d\Tng bao cao chinh trio de vi~n hpp l~p
cuong tbng quat, d~ cuang chi ti~t ella m(5t h6 SO'

bao cao chinh trt, d\TthAo bao cao chinh
tri,

----- ----------- -------------------------------------------------------- -------- -------- -----------
8. TBVK.2-02 Bao cao chuyen d8 clla cac ca quan, tb Vinh Nhu tren

chuc, ca nhan gt'ri Tieu ban ph\lc V\1 bien vi~n
t~p bao cao chinh tri,----1-------- ----------------------------------------------------------------------- -----------

9. TBVK.2-03 Hi> sa dofm cong tac ella Ti~u ban lam Vinh Nhutren M6Uloim
vi~e v6i cae ca quan, doan the, dia phuang vi~n eong tae
d~ ehuAn bi va ph\lc V\l cho vi~c xay dgng [(ip m(5t h6
bao cao chinh tri (neu co), SO''-- ~ ~ J__ _
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,...------ ------------------ ----------------------------------------------------
10. TBVK.2-04 H6 S<7 cua Tieu ban giai trinh, ti~p

y ki~n dong gop vao du thao b
chinh tri (kern du thao bao cao chinh

--- ------ ------------------------------------
11. TBVK.2-05 H6 S<7 v~ cac Ifut du thao bao cao c

trinh ban chtlp hanh.
f--.- ---------- ------------------------------------------
12. TBVK.2-06 ...

1.3. Xay d'1ng d'1 thao bao ea
d·l .'to '" •lem cua cap uy.---- ---------- ----------------------

13. TBVK.3-01 H6 S<7 xay dung du thao bao ca
diem SlJ Ianh dao, chi dao cua ctlp
d~i hQi,

--- f--------------- -----------------------------------------
14. TBVK.3-02 H6 S<7 cua Tieu ban v~ gild trinh,

cac y ki€n dong gop vao du thao
kiem diem cua cAp uy (kern dlJ th
cao),

-r-------- -----------------------------------------------------
15. TBVK.3-03

16. TBVK.4-01 D\l thao nghi quy~t d~i hQi, n~rn...

1.4. Xay d'1llg d1f thao ngh] quy~t

t--- ----- ---------------------------------------------
17. TBVK.4-02 H6 S<7 hQi nght cua Tieu ban cho

vao d\l' tMo nghi quy~t d~i hQi, nam
t--- -------- -----------------
18. TBVK.4-03
f-- ------- ----------------

1.5. Xay d\fllg cae d1f thao bao v
khac- ----- ------------------------------------

19. TBVK.5-01 H6 S<7 chudn bi bao cao thfun tra
d~i bieu d\l d~i hQi, nam ...

------- -~-------------- ---------------------------------------------
20. TBVK.5-02 H6 S<7 ve vi~c chudn bi d\X thao d

khai m~c, dlJ thao dien van b~ rn
hQi, d1,lthao quy ch~ d~i hQi, nwn .

f-- -------- --------------- _
21. TBVK.5-03 ...

._--------------
2. TIED BAN NHAN SV----r---------+----------------------

2.1. HOft dOng chung ena Ti~u b
I-- ----- ---------------------------------
22. TBNS.I-0 1 Cac t~p luu van ban di cua Tieu b

S\{,

1--- ------- - _

23. TBNS.I-02 Cac t~p luu van ban giri d~n T
nhan S\{.

'----'------------ ----------------------------

----------- -------- --------------- ----------
thu cac Vlnh Nhir tren MJi kin
ao cao .:;>;: gicii trinhvien
tti) lqpmQtHS------ --- 1----- ------

hinh tri VInh Nhir tren
vi~n-------- ------ ---------- --------

-------~----- ------ ----~--kilo em

------:-- ----t------- -----
o kiem Vinh Nhir tren
uy trinh vi~n

------- -- ------------ -_------
ti~p thu VInh Nlnr tren M6i Mi
bao cao vien nghi lqp
ao bao m(jt h6 sa

---
Vlnh Nhu tren
vi8n

-~~----------- ----_-- I----~---

c1~ihOi-----
Vinh Nhutren MJi hQi

.:;>;:

ngh; l(ipVlen
m(jt h6 sa----- 1------ -~------------------_--

y ki~n Vinh Nhutren
... vi€n-----1--------------- 1--------
-------- ----~- -----
an ki~n

------ ----- ------------- --------
ill cach Vmh Nhutren

.:;>;:Vien------_ .._-1-------.._--- ....__._- --'--
i~n van Vinh Nhutren
I}.C d~i vi~n..
---

-1------

-- --------
an--------- 1----- -------------- -------------
an nhan Vinh BTC

.:;>;:

Huy~n ny,Vlen
thanh ny,
flU tr\fc

- thuqc --- -------• .l. ban Vinh Nhutrenleu
.:;>;:VIen

---------- ---
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..._------- ---..---~------------.. _._-----_ .._--------- _---------- _-----_ _-------------------- -- _-- ----- ----~
24. TBNS.I-03 He, sa v€ t6 clnrc, nhan str, quy ch~ him Vlnh

viec cua Ti~u ban. vi€n--------- -----------_ .._-- ---------------------------------_._--------------
25. TBNS.I-04 H6 sa hop Ti~u ban thong qua k~ hoach Vinh

cong tac, phan cong nhiem \'\1; sa k~t, vien
t6ng k~t cong tac cua Ti~u ban.-- --------- ---------- ....------ ......-~--------------------------- ---

26. TBNS.I-05 ...

Nlnr tr~n M6i cu(jc
hop l~p

m(jt h6 sa

--------- ......- ..._------ ....._-_ ...._------_ ..._----------_ ....-------------------- ------- ----_._--- ------

Nhir tren

------- --------------- ..-- -----------------------------------~------------------------------- -------
2.2. Chu§n b] nhin SIf ban chip hanh,
ban thU'o-ngV1}, bf thir, pho bi thu, uy
ban ki~m tra va chii nhi~m uy ban ki~m
tra khoa mO'j

27. TBNS.2-0 1 H6 sa cUQchop TiSu ban cho y ki~n v€ k~ Vinh Nhu Wn
hoach, phirong huong, quy trinh chuan bi, vien
gioi thieu nhan str dai hQi, nam ...

----- ------------- ------------------ ..--------------------~----------- ------- --~------------- --------------
28. TBNS.2-02 H6 sa xay dung to' trlnh v~ bao cao tfing Vinh Nhu tron

hop k€t qua ehudn bi, gioi thieu nhan sir vien
dai hQi,nam ...

------ ------------------ --------------------------_ .._------------------------ ---- -------
29. TBNS.2-03 He, sa hop Ti~u ban cho y ki~n vao d\l Vinh Nhutren

thao to' trinh, bao cao t6ng hqp k~t qua vi€n
gi&ithi~u nhan sl,tdl,tihQi,nlim ...

---- -------------- ---------------------------------------------~--------------- ------ ------ ------

30. TBNS.2-04 H6 sa v6 k€t qua chu~ bj nhan S\l dl,tihQi y!~h Nhu tr~n
trinh hQi nghi ban chap hanh khoa duang Vlen
nhi~m; cac y ki8n g6p y va ti~p thu, giai
trinh y ki€n g6p y tl,tihOinghj, nam ...

----- ------------ ------------------------------._------------
31. TBNS.2-05 D\l thao van bim ve nguyen t~c, thu t\lC, Vi~ Nhu tr~n

the l~ bAu eu ban chAp hanh, ban thuOng vien
V1,l.bi thu, ph6 bi thu, uy ban ki~m tra va
chu nhi~m uj ban ki~m tra khoa mOi; d\l
ki6n danh sach d~ cu, ung cu de bAu ban
chdp hanh, ban thuCmgV\l, bi thu, ph6 bi
thu, uy ban kiem tra va chu nhi~m uj ban
Iki~m tra khoa moo; dV ki~n danh sach ban

______ ~!~mE~i~'!_:_~~m_:_~: _
32. TBNS.2-06 He, sa cn nhan dl,tibi~u duge de eu d~ bdu 70 Nhu tren

vao ban chdp hAnh, ban thuCmg \'\1, bi thu, nam
ph6 bi thu, uj ban ki~m tra va ehu nhi~m DO
uj ban ki~m tra khoa m6i (g6m danh
sach, sa y€u ly Itch, van bing, ch(mg
chi...), nam ...-_----- ------------------- --------.--------------------------------------------------------- ----_---- ---------------- -~-----------~

33. TBNS.2-07 ...
2.3. Chu§n bi nhin SIf ct~i bi~u d" c1~i
hQicip tren------_........__----- -._----------------------------------------------------------------- ---------- ------------------

34. TBNS.3-0 1 He, sa cUQchQPTi~u ban v8 quy trinh giOOVinh Nhu tren
thi~u nhan S\l, kB hOl.lchtri~n khai gim vi~n
thi~u nhlin S\l d\l d1;lihOi cAptren, nam ...
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35.-- -TBNS.3~02 HI-;;-cu¢~- h~p -Ti[~-b;~-ch~-y ki~n va~---V~h--------
bao cao t&ng hop k~t qua gioi thieu nhan vien
str du dai hQi ctp tren, nam ...

------------------- --------------~----------------------------------------------------- ----------- -------------
36. TBNS.3-03 Hi) sa v~ k~t qua chuan bi nhan str du dai VInh Nhu tren

hQi ctp tren trinh hQi nghi ban chdp hanh vien
khoa dtrong nhiem; cac y kien gop y va
ti~p thu, giai trinh y ki~n gop y tai hQi
nghi, nam ...

37:"-~~s.;~~~-D~--thi~-v~--bi~--~~--~~~y~~ti~:-thfr-~~~~-~~-----m~;;~
th~ Ie b~u ctr dai bieu d\l' dai hQi clip tren; vi~n
du ki8n danh sach d~ cu, irng cu d~ b!u
dai bieu du dai h<)icdp tren; du kien danh
sach ban kiem phieu, nam ...

H6 sa cUQchQPTi~u ban cho y kiSn v~ ke Vinh Nhu tren
hOl,lch,phuang hu6ng, quy trlnh chuAn bi, vien
gi6i thi~u nhan S\I de b~u bi thu twc tiep
tl,lid1;lihQi, nam ...
------------------------------------------------ .._------------ -------- -----------
Hi) sa xay dvng t<1trinh v~ k~t qua gi6'i VInh Nhu tren
thi~u nhan S\l' d~ bdu bi thu trvc ti~p tl,li vi€n
d1;lihQi, nam ...

38. TBNS.3-05 Hi) sa ccinhan d1;libieu dm;ycd~ Cll d~ bAu
dl:libi~u d\I dl,li hQi dp tren (g6m danh
sach, sa y~u If Iich, van bdng, chUng
chi. ..).

2.4. Chudn bi nhan Str d~ bin bi tbtr
trt}'c ti~p t\li d~i hQi (n~~ c6)

40. TBNSA-O 1

41. TBNS.4-02

42. TBNSA-03 Hi) sa cUQchQp Ti~u ban cho y ki€n vao Vinh
dv thao bao cao t6ng hQ'p k€t qua gi6i vien
thi~u nhan S\l' d~ bdu bi thu trvc ti~p tl,li
d~i hQi, nam ...------~----------------------...------------------------~------- -------
Hi) sa v~ k€t qua chudn bi nhan S\l de bAu Vinh
bf thu trl)'c ti~p tl,li dl,lihQi trinh h<)inghi vi~n
ban ch~p hanh; cac y ki€n gop y va ti~p
thu, giai trinh y kien g6p y tl,lih<)inghi,

43. TBNS.4-04

44. TBNSA-05 DV thao van ban v~ nguyen t~c, thti tvc, Vinh
the l~ de bdu bi thu trvc ti~p tl,li dl,lihQi; vi~n
d\l' ki€n danh sach d~ cu, (mg cu de b~u
b~u bi thu 1r\fc tiep tl,li dl:li h<)i; d\I ki~n
danh sach ban ki~m phieu, nam ...

Nhutren Ad6icuQc
h9P i(ip
m9t h6 sa

Nhutren

Nhutren

Nhutren

--~---~---------------..-------------------------- ..--------- ...-------- -------------
45. TBNS.4-06 Hi) sa ca nhan dl:libieu duQ'c bdu bf thu 70 Nhu tren

tr\IC ti€p t~i dl,lihQi (gbm danh sach, sa nam
yeu If lich, van bfuIg, chimg chi ... ),

Ad6i vong
giai thieu
/(ipm6t HS

Th1!C hi?n
bdu hi thu
tr1!C tiip
t(li DH

46. TBNS.4-07
- ------ ---------------------------------------------------- ---------- ----------------- ---------------

---- ------------ -..---------- ....------------~------~-------..----- ------- ---------
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.~-------------------------- --------------------------------------------------------------------------- ----

3. TIEU BAN TO cmrc PHVC VV------ ------------------ ------------------------~------------ ---

3.1. Hoat dOngchung cna Tiiu ban---- ------------------- --------------------------------
47. TBPV.I-0 1 Cac t~phru van ban di cua Ti~uban. VI

v

57. TBPV.2-06

48. TBPV.I-02 Cac ~p hru van ban gui d~nTi~uban. V
v

49. TBPV.1-03 HA so v~ t6 chirc, nhan su, quy ch~ lam V
viec cua Ti~u ban. v

---- ----,-, ----- HA-~~(tiil-i~~)-h~~Ti~ub;~thong q~ k~V
hoach cong tac, phan cong nhiem vu; sa v
ket, t6ng ket cong tac cua Tieu ban,- ------ ----------------------------_ .._-------

51. TBPV.1-05 ...
-.--- -------------------- -----~------------..-------------------. .._--

3.2. Cong tac chuin bi phuc vu dfi hQi--....---- ------------------- ..-- --------------------------------_ ..._------ ..---_ ....._-
52. TBPV.2-01 H6 sa (too lieu) v~ thanh l~p cac t6 phuc V

vu va cu, b6 sung can b~ tham gia cac t6 v
phuc V\l, nam...__ ._ ·_· __ ...... R_........ __ .._ .... .. .._

53. TBPV.2-02 H6 sa cu9c hop Ti~uban v~cong tac phl,lc VI
V\l d~i h~i; dja diem, rna ket trang tri, sa v
dBch6 ngBi, ch~ do an nghi va phuang an
be,tri nai 6 Clla d~i bi~u, sa de,hQitnrang,
phil hi~u d~i h9i; tbng k~t cong tac ph\lc
V\l va xet khen thuemgcho cac t~pth~, ca
nhan tham gia ph\lc V\ld~ihQi),nam...

54. TBPV.2-03 He,sa dmlndlilibi~u... dl,ld~ih~i, nam...

55. TBPV.2-04 H6 sO've dl,ltoan, quyet toan kinh phi d~i V
h~i, nam... v

_ .... _. ... .. __ R • .. .. .. .. __

56. TBPV.2-05 Chung til thu, chi cho dlilihOi,nam_..

4. VANPHONG
4.1. Chuin bi I>fi h(H

58. VP.1-01 Chi thi, thong tri, huang d!n, cong van V
cua Trung uang, cac ban Trung uO'ngchi v
d~o, hu6ng ddn v~ chudn bi va ti~n hAnh
d~ih~i dang b~ cae cAp,nam...

-- -------- --
59. VP.I-02 Chi thi, thong tri, hu6ng d~n, cong van... VI
_____________________~_~~!!_~__!li'~__~_~~__J?~~__.!!~__l.!i._~~_L~~~,__

~~---~------------------ ------------
----- f------------
--- f--------------- ~-------
inh VPHuyfn
·x ny, thanhlen

uy,DU

--- true thuQc
f-----

Inh Nhtr tren Nhisng vdn
i~n him khong

hinh thanh
HS

- ---
Inh Nhu tren
ien--- ------------ 1---------
inh Nhu tren MaicU9C
ien h9PI~p

m9t h6sa--- I-'

------_ ....-
---- ------------- ----- ....._ .....-
Inh Nhutren
len

--- ----_ .._--- ---_ .._-_ ..
1M Nhutr~n Mai CU9C.~

h9P l~plen
m9t h6sa

------- -----------_ .._-- -----
1M Nhutren
ien- ----
rnh Nhutren
ien---_ .. ----
20 Nhutren
am
-----1-------- -----_ ......._

--_ ...- _ ...._--_._----- r-----------
---- .._--_._ ...._- 1----------

-- -----
rnh VPHuy~n
ien ny, thanh

uy, DU
tr\l'CthuQc

-- --------- ------------
mh Nhutren
--- .. ------------ -----------

n



60. VP.I-03 Quyet dinh, thong bao cua huyen uy, Vinh Nlnr tren
thanh uy, dang uy true thuoc tinh, cac ban vi~n
huyen va nrong duong ve thanh l~p, t6
chirc, chirc nang, nhiem vu, quyen han va
ch~ dQlam viec cua cac Ti~u ban chuan bi
dai hQi,nam ...

6
- - ---- ---------------------------{.---------------------------------- -------------- - - huang d~n tnrc tiep dai hQi dai bieu dang vi~n

bt) huyen, thanh ph6 true thucc tinh va
______________~~~~~_~~an~:_~_~~_~.:.: _

61. VP .1-04 Chi thi, thong tri, k€ hoach, cong van cua Vinh Nhu tren
huyen uy, thanh uy true thuoc tinh, cac vi~n
ban huyen va nrong duong chi dao cong
tac phuc vu va chuan bi cac di~u kien cho
viec t6 chirc dai hQi, nam ...-----~-------~----------------------------------------------_ .._------ --------- -------------- --------------

VP.1-05 H6 sa (tai lieu) v~ theo d5i viec giai quy€t Vlnh Nhutren MJi Mi
don, thu, khi~u n~i, t6 cao d6i v6i nhlin S1,l vi~n nghi l(lp
b~_~~~E_~a~_~_~9~__~~~"_~_~~.:.:..:"_"" " "__" " "m~t_hJ!~_

VP .1-06 H6 sa v€ thea d6i vi~c giai quy€t dan, thu V-mh Nhu tren nt
khi~u nl;li, t6 cao d6i v6i cac d!;libieu d1,l vi~n
d~i hOi, nam ...

VP.1-07

4 2 D ·lt b·1. :n. • h'"•• len len :u~l QI----- --------------- -------------- ..---------------------~-~-----------...-------.-- ------------ ------------ -------~-----
4.2.1.Phien hpp tfU hi--- -------------- ----------------------~----------------------------------------~ ----- -------_--- -----~---

VP .2-01 Tuyen b6 ly do va khai m!;lcphien trU bj Vmh Nhu tren
dl;lihQi; k€ ho~ch di~u hanh, chuang trinh vi~n
phien hQP trU bi; d1,l lden nhlin S\Tdoan
chu tich, doan thu kY, ban thfun tra tu
cach d!;libi~u; d1,lthao chuang trinh, quy
ch~ lam vi~c, quy ch~ bAu cu t~i phien
hQP,tril bj, nam ...

----------- --------------------.,_.,_.,--------------------- ---_-~---- ------- ------
4.2.2.Phien hpp chin" th(fc

,-+----~-"-"------" -"-"----------------------"--"----""---"-------"----------"----------"---- ----
VP .2-02 Chuang trinh, quy che dl;liht)i, danh sach VInh Nhu tren

d~i bi~u chinh thirc, danh sach khach mcri vi~n
d\Td1;lihQi, danh sach dolln chu tjch, dofm
thu ky dl;lihOi, di@nvan khai m~e d~i ht)i,--- -------------~~----------- ...._-------------------------------------- ------ -------_ .....

67. VP .2-03 Cac van ki~n eua ban chdp h~tnh khoa Vinh Nhu tren
duang nhi~m trinh d~i hQi, g6m bao cao vi~n
chfnh tri, bao cao ki€m di~m eua ban ch~p
hanh, chuang trinh hanh dong, bao cao
t6ng hgp y ki~n gop y VaGcac d1,lthao van
ki~n d~i hoi cdp tren va cdp minh, nam ...-------------- ----------------------- ..._----- ...._---------_ .._---- ------ --------- -----------
Hb sa lam vi~c (y t8 thao lu~n v€ van ki~n, Vinh Nhu tren
nhan S1,l ban chdp hanh, nam ...

65.

66.

68.
vi~n

MJi CU9C

lam vi~c
l(lpm9t HS

..----..--------------- ..-------------~----------------- .........._- -----_---- _-----
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---- ------ ---~--------------------------------------------- ----------- ------------
69. VP.2-05 H6 sa thao lu~n tai hQi tnrong gop y kien Vlnh Nhu tren nt

van cac van kien dai hQi, vi~n---------------- -------------------------------------------------- ----- ----------- ~-------
70. VP.2-06 Bai phat bi~u cua lanh dao Dang va Nha Vlnh Nhutren

mroc, lanh dao clip tren tai dai h9i va dap vi~n
tir cua dai dien doan chu tich dl;lihQi; phat
bieu chao mung d~i h9i cua dai dien
khach moi tai dai hQi, nam ...

------- --------------------------------------------+----1
71. VP.2-07 Tham lu~n cua cac dai bieu, doan d~i bieu Vlnh Nhutren

tai dai hQi, nam, .. vian--_ ...... --.._._-- .._--- --------------------------_ ..__ .._-------------------_ ..- ----_ ..- -------------- -~------.....--
72. VP.2-08 He, sa cucc hQP doan chu tich v€ phan Vinh Nhtr tren M6i cUQc

cong di~u hanh dai h9i, van kien dai hQi, viSn hop l(ip
nhan str ban chAphanh khoa mai, nam... mQf h6 SfY---------- --------------------------------- ------ ------- -----

73. VP .2-09 H6 sa hQp doan chti tich, doan thu ky, vai Vmh Nhu tren nf
tru6ng doan d~i bH~udV dl;li h9i v~ vlin vian
ki~n, v~ nhan sg ban chAphanh khoa mai,------------------ ---------------------------------------------- ....._-------------- ------- ----_----- ---------

74. VP.2-10 He, sa cua doan thu ky xin y ki~n doan Vinh Nhutren
chu tich v~ nhtlng vAn d~ lien quan d~n vi~n
nQi dung dl;lihQi, nam ..._ .._ ._-----.._----.... -------------- ....-_ ........_---_ ..._ ..._---- .._------ ---

75. VP .2-11 He, sa bdu ban ki~m phi~u t~i d~i hQi, Vinh Nhu tren
nam... vi~n_._---- ._------------------------------------------ ----- --------- --

76. VP.2-12 H5 sO'v~ bdu cu ban chAphanh khoa moo Vinh Nhutren
ge,m: Tang hCJPy ki~n thao lu~n t~i cac vi~n
doan dl;libi~u v8 cong tac nhan S1,l; danh
sach dB cu, ung eu; tbng hQp vi~c img cir,
d~ cir va xin rut kh6i danh sach img cu, d~
cu; bien ban ki€m phi~u, bao cao k~t qua
bdu cir, danh sach tnlng CU, nam ...

------------------.- --_-------------------------------------------- ---- ---------- --------
77. VP .2-13 Phi6u bAu ell' ban chAp hanh khoa mai, 6 Nhu tren

nam... thang-- ---------------- ------------------------------------------------- ------ ------------- -------_._---
78. VP.2-14 Di~n van be ml;lc d~i hQi, nghi quyet dl;li Vinh Nhutren

hQi, bien ban d~i hQi, nh~t kY dl;lih9i, lcri vien
keu gQi (thu) cua dl;lihQi gui can bQ, dang
vien va nhan dan, nam ...------- ------------_._------- ----------------------------------------------------_.-_._------- -------- ------------- ~----_

79. VP.2-15 Cac van ki~n d~i hQi (in thanh sikh), bao Vinh Nhutren
cao (thong bao) k6t qua dl;lihQi, nam... viSn

----- -------------------.--- --------_._------------------------------_-------------------------- ------------- --------------- -------------
80. VP.2-16 Thu chao mirng, di~n mung cua cae t6 10 Nhutren

chuc, ca nhan gui d~i hQi, nam... nlim
---4-- -------------.----.- --

VP.2-17 AM, bang ghi ~m, ghi hlnh v8 dl;li h9i, Vinh
nam... vi~n

----------------- ------------------------------------------------------------------- ------------- ------------ ----------------
82. VP.2-18
----- --------------------- ---------------------------------------------------------.----------- ---_._--.-- ------------------ ---------------

5. BAN TO CUUC--- -------------- ------------------------------------------------ -------- ----------- ------------
83. BTC-Ol He, sa ve phan ba s6 lUQ'Ilgdl;li bi~u, Vinh BTC

nguyen t~c, thu tl,lC bdu doan dl;libi~u d1,l vien Huy~n oy,__ __ _ .__::_-=- _ __::_.:..J._ ...J



,--- ---~--.---------d~Ch-

---
84. BTC-02 H6s

hQi,
r-- -----
85. BTC-03 H6 s,

chu A

dai h
----- ------------_-_ -----
86. BTC-04 H6 s

khac
----- 1---

87. BTC-05 H6
nam,

--- .----
88. BTC-06 ."
- ---------------- ---
1------------------- --------
89. UBKT-Ol H6 s

hQi,

------- -
90. UBKT-02 H6 s

cao d_._- ------------- -_._--
91. UBKT-03 H6 s,

quye
den---- -------..---- -

92. UBKT-04 " .
-- ---

----- ----~--------1----;----
93. BTG-OI Ho s

d~ih

-1-----
94. BTG-02 H6 s

cacd
1---- -------- -----
95. BTG-03 H6 s

truy~
1---1--------- f--'-
96. BTG-04 H6 s

tuOn
1----------- 1----
97. BTG-05 ...

- ---
---- --------- --~~---
98. BDV-Ol H6s

thu C

hQi
--------- ---

8
---x-----------------------------·----- ---- ------------ ---------------
Qicap minh, nam.,; thanh ny,

flU true
tbuQc----------------------------- ---- -------- -----------

(J v6 dtr thao quy ch~ lam viec cua d~i v-~ Nhtr tren
~ 'Anam... vien____________________________-- --_.-1---------- ------

a tilng hop danh sach irng cu, d~ CU, Vinh Nhu tren
an bi k~ hoach, huong dfuI bAu cu tai vien
Qi,nam ...----------------------------------------------- -----~- ._----------- -----------
a l~p danh sach dai bieu; danh sach Vinh Nhu tren
h moi du d~i hQi, nam, . . vien

sa cac doan dai bi6u du dai hQi, Vinh Nhu tren
.::1:vien

---------1--------
6. UY BAN KIEM TRA

a thfun tra tu each dai bi6u du dai Vinh
nam... vien

UBKT
HUYfO oy,
thsnh oy,
flU tr1,rc
thuQc------- ---------

Nhir trena giai quyet dan, thu khieu nai, t5 Vinh
6i voi cac dl;libieu d\l dl;lihOi, nam... vi~n--------------------------------------- .._ ...._---_ .._------ -------
a (tai li~u) tilng hQ'P tinh hinh ghH VInh
t dan, thu khieu n~i, t6 C{lO lien quan vien
tu each d~i bieu d\l dl;lihQi, nam ...

--------- ------------
Nhutren

-1-------- -------------

7. BAN TUYEN GIAo----------------------------------------- -------- -------- ---------
(J d\l thao k~ hOI;lChtuyen truyen v~ VInh BTG
Qi,nam... vi~n Huy~o oy,

thaoh ny,
DU trlfc
thuQc

---------------------------.-4---+-- .---+-----1
a hQi nght, hQi thao gop y ki~n vao Vinh Nhu tren
\l thao van ki~n dl;lihQi, nam. . . vi~n---------------------------------------- ----- -------- --------
a (tai lieu) v~ cac ho~t dQng tuyen VInh Nhu tren M6i a(}'t
n tru6'c, trong va sau d~i hoi, nam... vien lrjp mQf HS-------------------------------------- ------- --_ .._----- ------
a (tai lieu) ve tinh hinh cong tac tu VInh Nhutren
g, bao chi phl,lcVl,l d~i hQi vi~n

-------f--------
----------------}o.--------:.-------------.I----+--------- .----j

8. BAN DAN V~N

a (tru lieu) theo d5i va tilng hQ'Pdan, VInh BDV
ua cac tAng lap nh~n d~n d5i v6i ~i vi~n HUYfO oy,

dang bQcac cdp, nam... thRoh oy
--'---''----
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99. BDV-02
------------------------------------------------------ -.----- --------,----_._-
He, sa (tai lieu) tuyen truyen trong nhan Vinh Nhirtren
dan ve cac nQi dung lien quan d~n d~i hQi, vi~n
nam...

.-.----.-.....- ..-.---- ..----------. -'-'-.---.--------------------1--------- r-.----.---
100. BDV -03 He, sa (tai lieu) t6ng hop Y ki~n gop y cua Vinh Nlnr tren

nhan dan vao du thao van ki~n d~i hQi, vien-.-------.------.--..----.- .--- ..-..--.-.-.------- ..----------.-.------.---------------------1--------------- ---------
101. BDV-04



Phu luc s6 03
DANH MVC HO saMAu

BAI HOI BANG DOcAp co sa
(ban hanh kern th;o Huang ddn s6 03-HDIVPTU, ngay 1810212020)

1. TIEU DAN VAN KI~Nl~-+-------------------------------------------- '--+-----+------
1.1. Hoat ctQngchung ciia Ti@uban

r--- ----------- --------------------------------------------------1------_ -------
1 TBVK.I-01 H6 sa (tai lieu) v~ t6 clnrc, nhan su, quy Vinh Ti~u ban

ch~ him viec cua Ti~u ban, narn..; vi~n van kien,
nguoi

duoc phan
cong

f--o ,--1----------------- ---o--I---+--~__I----_i
2 TBVK.I-02 H6 so hop Ti~u ban thong qua k~ hoach Vinh nt M6i CU9C

cong tac, phan cong nhiem vu; so k~t, vi~n hop lijp
tAng k~t cong tac cua Ti€u ban, mot HS 0

1--- ----------1--- , -0--------------------------1--- ~------ ~-------------
3 TBVK.l-03 ...1------------------ ------------------------------------------------------------1- o _

1.2. Xily dung d\l' thao bao cao chfnh tr]
~-I------------ --------------------------------------:.------I-----------j-----------

4 TBVK.2-01 H6 so hQP Tieu ban cho y kien v~ dinh Vinh nt M6i CU9C

huang xiiy dung bao cao chinh tri, d8 vi~n hop ldp
cuong tbng quat, d8 cuong chi ti~t ella du mot h6
thao bao cao chinh tIi, nrun. 0 • sO'--I--------~---------------------------- ------ o _

5 TBVK.2-02 H6 sa clla Ti~u ban v~ giai trinh, ti€p thu Vinh nt nt
cac y ki€n d6ng g6p vito d\I thao bao vien
cao chinh tri (kern dl)' thao bao cao),

_ ..__ ------_ _- ----_._-_------_ _----- .._ _-----------_._---------------- -------- ----------------- ---------------
6 TBVK.2-03 H6 sO'v8 xdy dl)'ng dl)' thao bao cao chinh Vinh nt

trj trinh ban chap hltnh, narn... vi€n---------------- ---------------------------------------------------------- c--------
7 TBVK.2-04 ...

1------------ ---------------------------------------------------------- 1--------
1.3. Xay d'1ng d\f thao bao cao ki~m
cti@metia cip uy-----1--------- --------------------------------------- -- 1- _

8 TBVK.3-01 H6 sO' xdy dl)'ng dl)' thao bao cao kiem Vinh nt
diem Sl)'tanh dl;lO,chi dl;l.oClla cdp uy trinh vi~n
dl;lih<)i,nAm...----- --------------- -----------------0 ------------------------------_______________ _ 0 _

9 TBVK.3-02 H6 sO'(Uti li~u) ella Ti~u ban ve giai trinh, Vinh nt
ti~p thu cac y ki~n dong g6p VelO d\I thao vi~n
bao cao ki€rn diem ella cdp uy (kern d\l
thao bao cao), nam_..

-- ,------------------------------------------------------1-------- -- _
10 TBVK.3-03 ...
---'----------- ------------------------------------------- ,_l- __ -'-- .J__ _

s6
thfr

quan

ThOi B01l vi, cahfn
bao nhiln lip

h6sO'
Ghi ehu

ITuy theo dieu ki~n C\.1 the, c6 noi thimh l~p t6 biiln~p (ho~cnh6m...) xdy d\ffigvan kien tbay cho tieu ban van kien.
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So;' l. ThOi
So, Don vi, ca

tha ky hi~u Tieu d~ h6 so hb!n nhan Hip Ghi chu
iI. ao .tv ho sO' .t h6 soqUi:lnr----- --------------- ----------- +_'-_.__ .. . . _

----1-.--.------------ --------------.----.------ .._.__. ._. .________ .________ _
1.4.xay dung d\l'thao ngh] quy~t d~i h~i-_..-- -----------.-----.- --..------------------.-------------------.--.---.-.-.- ------- .__ ._--------1---._-_._-

I 11 TBVK.4-0 1 Du thao nghi quyet dai hQi, nam., . Vinh nt Mai zan
vi~n d1! thew

ii,ipm9t
h6 sa

------ ------------------ -------------------------------------------------------- ..-.._--- -..-----~ -------------- .._- --------
12 TBVK.4-02 Hi> sa (tai lieu) hQP Ti8u ban cho y ki€n Vinh

vao du thao nghi quyet dai hQi, nam, . . vi~n---.-.---.-----------.-------------------.---.---..-----.-----....------------.-------------------1------_.
nt

13 TBVK.4-03- ..- --_._-_ .._----- -----------._----_._._-----_._-------------------------------- -----_.- -------.__. -------------
1.5.Xay dung cac dl}'thao van ki~n khac---.- .---------.----.----------------------------.----..--------------------.-.-----1-------.- f-------------

14 TBVK.5-01 He, sa chuan bi du thao bao cao th~ tra Vinh nt
tu each dl;libi~~ d~ dai hQi,nam..; vi~n

-------- ---------------.- ----.-.-----.--- ••--.---------------------------.-.----.- --"---'" .--------------- 1-.__ ••__._.-

15 TBVK.5-02 He, sa v~ viec chuan bi du thao di~n van Vinh nt
khai mac, du thao di8n van bS mac dai vi8n
hQi, du thao quy ch€ dl;lih{>i,nam ...

----- --------.--- - ..--- ..-.---.-..-.-.---.-----.-----------------------.-.- ---'---,---_ .._._-_..•-1--•._._-

16 TBVK.5-03
----- ------------------ _._----_._--------._-------------._._ .._---------------------------- ------ ----------_. --_._---

2. TIEU BAN NHAN s"if-----.--------------------------.-------.--.--------.------.----.-.----------------------------_._.__...1-._----_.----------.
2.1. Ho~t d~ng chung cua Ti~u ban------ -_._-------_._.- ._-._--_ ...._..._.__...__ .-----------_._ .._--_ ..__ ._.._._- ._._._.__. _._._------------- ---------------_.

17 TBNS.1-01 Hi> sa (tai li~u) v~ t6 chuc, nhan S\l', quy Vinh Tieu ban
ch~ lam vi~c, nam... vi~n nhdn S\l,

ngmJi
dUQ'cphdn

cong------ -----------~--------- ----------~-----~--------------------------------------------- -_....__ ....- -------------- ----------
18 TBNS.l-02 He, sa (tai li~u) hQPTi~u ban thong qua k€ Vinh

hOl;lchcon~ tac, phan cong nhi~m V1,l; sa vi~n
k~t, t6ng ket cong tac, nam ...

nt MaicU9C
h9P /tJp
m9tHS----- ---_----------- ---------------- ..--------------------------------------------- -----~------------------ -----------

19 TBNS.l-03
------- ------------------ --------------------------~------------------------------------------- ------------ ----..__ .._----- --------

2.2. ChuAn bi nhan S\f ban chAp hanh,
bi thtr, ph6 bi thtr khoa m6i3-_._-- -------,-----_. __. ----_._ ...._--_ .._-_._ .....--_._--------------------- .._...._. _._--_. __./-------------- ---._-_._-

20 TBNS.2-01 He, sa cUQchQp Tieu ban cho y ki8n v~ k€ Vinh nt
hOl,tch,phuong hUOng,quy trinh chu§n bi, vi~n
gi&ithi~u nhan S\[ dl,tihQi, nam ...--- ••-- ----.----.---.- •• f-c •••-.-.---.-----.-------.-.------ ._. •••_. • • •• _

21 TBNS.2-02 He, sa xay d\lng ter trinh v~ bao cao t6ng Vinh nt
hQ'Pk~t qua chuAn bi, gi&i thi~u nhan S\l' vi~n
dl;lihQi, nam ...

--.----- ----_ ..._----_.- _...__ ._----.--------------------_._---_._------------------------- ---------- ------------- ------

2 Tuy thea di8u ki~n C\l th8, c6 nai thanh I~ptb (ha~c b¢ ph~ ...) chuAnbi nhdn s\)'thay cho tieu ban nhdn S\l.

3 GQi chung la nMn s\)'dlli h~i.
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sa I. ThOi Don vi, caso, h~nthtl ky hi~u Tieu d~ h8 se nhin l~p Ghi chubaot.... h8 sa qUall h8 so
---1---------- ~----------------------------------------------------- ------ _. __________ w_v_ ~--~-------
22 TBNS.2-03 H& SO' (tai li~u) hop Ti~u ban cho y ki~n Vinh nt M6ivong

van du thao tcytrinh, bao cao tbng hop ket vi~n giai thi?u
qua gioi thieu nhan sir d~i hoi, nam ... l(ip,m{5t

hii sa
f--- ------- f----------------------------------------------- ----- ---
23 TBNS.2-04 H& so xay dung phuong huang, quy trinh Vinh nt

chuan bi, gioi thieu nhan su dai hOi, .?(vien
f----- --------------- ----------------------------------- ----- -------
24 TBNS.2-05 H& SO' v8 ket qua chuan bi nhan su dai hOi Vinh nt

trinh hQi nghi ban chAp hanh khoa dirong .?(vien
nhiem; cac y kien gop y va tiep thu, giai
trinh Y ki8n gop y tai hQinghi, nam ...------- 1------------- ----------------~--------~------------------------------------ ------ ----------- 1----------

25 TBNS.2-06 Dv thao van ban ve nguyen t~c, thu tuc, Vinh nt
th€ l~ bftu Cll ban chAp hanh, ban thucrng .1(Vien
V\l, bi thu, pho bi thu khoa mai; dV kien
danh sach de CU,(rng cu de bftu ban chAp
hanh, bi thu, pho bi thu khoa mai; dV ki~n
danh sach ban ki~m phi~u, nam ...1-------------------------- --

26 TBNS.2-07 Phi~u bftu cu ban chap hanh khoa mai, Vmh nt
nam .... .1(vlen---- ------------------------~------------- 1--------- ---------

27 TBNS.2-08 H& SO' ea nhan dl;libi~u duQ'cd~ cu d~ bftu 70 nt
van ban chAp hanh, ban thucyngVl), bi thu, nam
pho bi thu khoa mai, (g6m danh sIkh, SO'

y~u Iy Iich, van bfutg, chUng chi ... ), nam ...--- -----------~-~---------------------~----------_..- ------
28 TBNS.2-09 ...

I--- ----- ----------------------------------------- 1--- ----- ----------~
2.3. Chu§n bi nhaD S\f d~i bi~u d\f d~i
h~i cip treD-- -------------------------------------------- --- ------ ---------~

29 TBNS.3-0l H6 SO' (!IIi li~u) cUQchQPTi~u ban v~ quy Vmh nt
trinh giai thi~u nhan sv, k~ ho~ch 1ri~nkhai .1(VIen
giai thi~u nhan S\l' dVd~i h{)icAptrSn,------ t------------------------------------------------------ ------1---

30 TBNS.3-02 H6 SO' (tai li~u) cUQchQP Ti~u ban cho y Vi'l1h nt
ki~n van bao cao t6ng hQ'p ket qua giai vi~n
thi~u nhan sv dV d~i hOi dp tren va k~
ho~ch trien khai tiep, nam ...

1--- ---_ .._----- ~------------------------------------------------------------- ._._----~-------------31 TBNS.3-03 H6 SO' v~ k~t qua chuAn bi nhan sv dv dl;li Vlnh llt
hOi cAp tren trlnh hQi nghi ban chdp hanh vi~n
khoa duang nhi~m; cac y ki6n gop y va
ti8p thu, giai trinh y ki~n gop y t~i hQi
nghi, nam ...

--- ------------------ --------------------------------------------------------- ------ 1---------------- ----------_----.
32 TBNS.3-04 DV thao van ban v~ nguyen t~c, thil We, Vi'nh nt

th~ I~ bftu eu d~i bi~u dV d~i hOi cAp tren; vi~n
L.__________________ ~1!__~i~!.!__~_~p.~~_ac!!_d~__~~.L ir~g_ct!_~1yfi~_'-______~ _____________------



ThOi~ ~ Dm~d
thu- Icy hi~u Tieu d~ h8 so !!n nhan lip Ghi chu
t\l' hA so a,:{o h8 soqu..n------------- ------------x-----------------------r-----------------r-------- ----f-------,---t-------

dai bieu dtr d~i h(li cap tren; du kien danh
sach ban kiem phieu, nam ...---- ------~--- --------------------------------------------- ------,__._---- -----

33 TBNS.3-05 H6 sa ca nhan dai bieu dUQ'cd€ ClI d€ b§u 70 nt
d~i bi~u dir d~i hQi d.p tren (gam danh nam
sach, sa y~u ly Itch, van b!ng, clnrng
chi...), nam ...

I---t------.---- r------------------.-------------------------.f-------,....._,.------+-.----
34 TBNS.3-06 ...---- ---------- -----_._-------------------------------------- ------ ------ -------

2.4. Chuin b] nhfin SI! dS biu bi thu
true ti~p t~i d,i hQi(n~u c6)----1---.------- ------------.--------------.----------------f-----r-------.+-----1

35 TBNSA-Ol Ha sa (tai lieu) hQP Ti~u ban cho y kit~n Vinh nt
ve quy trinh va k~ hoach trien khai gioi vien
thieu nhan SlJ d~ biu bf thtr tnrc tiep tai
dai hQi, nam ...-----.--.-----f----------------------------- -----------11-----

36 TBNSA-02 Ha sa xay dung to trinh v~ k~t qua gioi Vinh
thieu nhdn Sl,l' d€ b§u bi thu tfl,l'c ti~p t~i vi8n
d~i hQi, nam ...-----------------. 1-------------------- ...-.---.---------------.--- ---------------.--- -.-------

37 TBNSA-03 Ha sa hQP Ti~u ban cho y ki~n vao dl,l' Vinh nt
thao bao cao t6ng hQ'Pk~t qua giai thi~u vi8n
nhan Sl,l' d~ bdu bi thu tqrc ti~p t~i d~i hQi
va k~ hOl;lchtri~n khai ti~p, nam ...---_.- --_.-._-----_. -_._-_._------_._-------------------- ------- -------------

38 TBNSA-04 H3 sa v~ k~t ~ua chudn bi nhan Sl,l' d~ bAu Vinh nt
bi thu trl,l'c tiep t~i dl;lihQi trinh h(li nghi vi~n
ban chAp hAnh; cae y ki8n g6p y va ti~p
thu, giai trinh y ki~n g6p y ~i h(li nght,
--------_._------------------- -----------,-----+------

39 TBNSA-05 D\l thao van ban ve nguyen t~c, thu tvc, Vinh nt
th~ l~ d~ biu bi thu tfl,l'Cti~p t~i d~i hQi; vi8n
d\l ki€n danh sach d€ CU,(rug cu d~ biu bi
thu trl,l'ctiep tl;lidl;lihQi; dl,l'ki8n danh sach
ban ki~m phi~u, nam ...f-.--f-----.--------f------------------.-.------.-------------.------r-.--- 1--- -- ------

40 TBNSA-06 H6 sa ca nhdn d~i bi~u dUQ'cbiu bi thu 70 nt
tr\Ic ti~p tc;tid~i hQi (gam danh sach, sa nam
y~u Iy Iich, van b~ng, chUng chi. ..), nam ...

r-----------f-------------------------- ----.-1---+-----+------

~

~.~_!_~~~~-O_~_f----------------..---.------.------...--.-.--------.-- ...____. .. .. . .__
3. TIEU BAN TO cntrc PHVC VV4

---.-------.----f--------~---..--------~ ..-..-----.------. f----
3.1. Hotlt dQngchung ctia Ti~u ban-_._--------_ .._. -_._._--_._ ..._--_.__ ._-------_._--_.. ~.------

A 4

nt

--_.._._---

4 Tuy thea dieu ki~n ell the, c6 nm thanh I~pti8u ban (ho~c ta, b(\ ph~n) h~u can (ho~c khanh tiet,ph\lc v\l ..) thay
cho ti~uban ta cMc ph\lc V\ld\li hOi.



A

tl}'

sa,
ky hi~u
hAsa

i.:.~'~·

5

sa
thfr h,n

bao
quan

---~---~---------------- ---------------------~..------------- ..-..-------~-------_-------_ ....._ ......--------- -~----------- ---------------
42 TBPV.l-Ol H6 so (tai lieu) v8 t6 chirc, nhan su, quy Vinh Ti€u ban

che Hun viec cua Ti~u ban, nam..; vi~n t6 clnrc
phuc vu,
ngiroi

duoc phan
cong

f---- --------------------------------------------------------------------------------------------------------------
43 TBPV.I-02 H6 so (tai li~u) hop Tieu ban thong qua ke Vinh nt M6i cuoc

hoach con~ tac, phan cong, nhiem vu; so vi~n hop l(ip
ket, tong ket cong tac cua Tieu ban, nam. . . mQt HS

--- ----------------- ------------------------------------------------------------------------f----------------i--------
44 TBPV.I-03 ...

----- ------------- -------------------------------------------------------- ---------- ----------------- ------------
3.2. Cong tic chuAn bi phuc V\l d,i hQi---t------------- --------------------------------------------------------------------------------1--------------

45 TBPV.2-01 H6 so (tai li~u) v~ thanh l~p cac t6 phuc Vinh nt
vu va CU, b6 sung can bQ tham gia cac t6 vi~n
phuc vu, nam ...-----+------------ ---------------------------------------------------------------

46 TBPV.2-02 H6 so (tai lieu) v~ cong tac phuc Vl) dl.ii Vinh
hQi (tri~n khai k~hOl.ich,dia diem, ma-ket vi~n
trang tri, cong tac bao v~ dl.iihQi; t6ng k~t
cong tac ph\lc V\lva xet khen thuang cho
cac t~p the, ca nban tham gia phl,lc Vl) dl.ii
hQi), nam ...

-- -------- ------------------------------------------------------------------------------- 1----------
47 TBPY.2-03 H6 sO'doan dl.iibi8u ... d\l' dl.iihQi, nam... Vinh nt

.;1'Vlen-- ------------- ----------------------------------------------------------------- --------- -------- ----------
48 TBPV.2-04 H6 sO'v6 d\l' toan, quy~t toan kinh phi dl.ii Vinh nt

hQi, nam... vi8n

ThOi DOlI vi, en
nhan I~p
hA sa

Tieu d@hA SO' Ghi clni

----------- ----------
nt M6i cuoc

h(Jp [(ip
m9th6
sa

---~----------- -------------------------------------~----~-------------_---- -------- --------------- -----_ ...
49 TBPV.2-05 Ch(mg tir thu, chi cho dl.iihQi, nam ...

--- -.-------- -----------------------------------------;---------------------------f-------------- -------------
50 TBPV.2-06 ...

----- ------------------- ------------------------------------------------------ ------ 1-------------- ------------
4. Be) PH~N LAM CONG TAc

VANPHONG
~--- ------------- -------------------------------------------------------------- -------- ------------ -----

4.1. ChuAn bi D,i hQi
f---- ------------ --------------------------------------------- _

'---- -------------------

51 VP.I-Ol

52 VP.l-02

nt20
nam

Chi thi, thong tri, hu6ng d~n, cong van 10 Can bQ
clla Trung trang, cac ban Trung uO'ng chi nam lam cong
d(,lo,hu6ng dfin v~ chudn bi va tiBn hanh DG tac van
d(,lihQi dang b9 cae cAp,nam. . . phong,
----------------------------------------------------------------- -------------1---------
Chi thj, thong tri, huang dful, cong van .. _ Vinh nt
clla tinh uy, cac ban tinh uy, huy~n uy va vi~n
tuO'ng duang chi dl.io,hu6ng dful trgc ti~p
d!,iihQi dl.iibi8u dang bl) cO'So',
---------------------------------------------------------------------- --------- -------------- ------------



bao
quan-----~------------------------------------------------------------------------------ ------ ---------------- ----------

53 VP.1-03 Quyet dinh, thong bao cua dang h¢ co sa Vinh nt
v~ thanh l~p, t6 chuc, chirc nang, nhiem vi~n
V\!, quyen han va ch~ d¢ lam viec cua cac
Ti~u han chuan bi dai h¢i, nam ...

f-- -------- r---------------------------------------- ----+-------
54 VP.I-04

I
Chi thi, thong tri, ke hoach, cong van cua Vinh
dlm¥ uy err so chi dao cong tac phuc vu va vi€n
chuan hi cac diSu kien cho viec t6 chirc
dai h¢i, nam. ..

---- --------------------- --------------------------------------------------------------1----------- ---------------- --------
55 VP.1-05 H6 SO' h¢i nghi dang hQ d.p co s6 va Vinh nt M6i cuoc

tuong duang cho y lden v~ chuan hi nhan vi~n hop ll)p
str ban chdp hanh khoa moi, uy han kiem mQt h6
tra, nhan str du dai hQi cdp tr~n, nam... sO'--t----------- --------------.------------------------------------------t---------- r'

56 VP.1-06 H6 SO' (tai li~u) thee d5i vi~c ghii quy~t V-mh nt Niu van
dan, thu khi~u n~i, t5 cao d5i vai nhftn s\!, vi~n phong
ban chAphanh khoa mm, nam... tJu(),c

giao theo
doicong
tac nQi
chfnh----------------------------------------------------------------------------------------- ----------1-------

57 VP.1-07 H6 sa (tai li~u) thee doi vi~c ghii quyet Vinh nt Nhu tren
dan, thu khieu n~i, t6 cao d6i vai cac d~i vi€n
hi~u d\l d~i h¢i, nam ...---- .------ ---------------------------------------t------t-.---I---------

58 VP.1-08 H6 sa (Uti li~u) cac cUQchop v8 cong mc nt
ph\lc v\! d;;tih¢i (tri~n khai k€ ho;;tch, dia
di~m, kinh phi, ch€ dQ an, nghi, cong mc
hao v~ d~i hQi, tbng ket cong tac ph\1c V\l
va xet khen thuang cho ij.p th~, ca nhan
tham gia ph\lc Vl,l d;;tih¢i), nam ....----- -------------.------ -------------------------------------------------- ------- --._----------- --------

59 VP.l-09 ...
--- -------- ---------------------------------------t---r--------- ------

4.2.Di~nbi~nD,i hOi
f--- ----- -------.------- -----------.---t----j'------- .------1

4.2.1. Phien hpp tru hi-- ._-_._------------.---.------~-----------_.-- --- _.--_._---+-----
60 VP.2-01 Tuyen b5 ly do va khai m~c phien trU bi Vinh nt

d;;tih¢i; k€ ho~ch di€u hanh, chuO'Ilgtrinh vi~n
phien hop tn) bi; d\l ki€n nhan s\!, doan
chit tich, doan thu ky, ban thfun tra tu
cach d~i hi~u; d\l thao chuang trinh, quy
che lam vi~c, quy ch€ bdu cu t~i phien
hQP tru bi, nam ...

1--'-'------------ --.------.---------.----------.----.-- ..-- ..1-..-.-.- -------.-.-- ... -------.--
4.2.2. Phien hpp chlnh thu-c ntL......_.L.. .. .._. __ .._ .._. ._•. • '- __ ...... • _
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quan---- -------------- ----------------------------------- ---------1-------- ----
61 VP.2-02 Chuong trinh, quy ch~ d~i hQi, danh sach Vinh

dai bi€u chinh thirc, danh sach khach moi vi~n
du dai hOi, danh sach doan chu tich, doan
thir ky dai hQi, di~n van khai mac d~i hoi,---- -------------- ----------------------------------------- ----- -------------- -----

62 VP_2-03 Cac van kien cua ban chap hanh khoa Vlnh nt
duong nhiem trinh dai hQi, g6m bao cao vi~n
chinh tri, bao cao kiem diem cua ban chAp
hanh, chuang trinh hanh dong, bao cao
t6ng hop y kien g6p y vao cac du thao van
kien Dai hQi, nam ...----------------- --------------------------------- -1----- -------+--------1

63 VP .2-04 Bai phat bi~u cua lanh dao dp tren tai dai Vinh
hoi va dap tu cua d~i dien doan chu tich vi~n
df,lihoi; phat bi€u chao mUng df;lihQi cua
df,lidien khach lTIaitf,lidl;lihOi,nam ...

1---+---------- t-------------------------------------------------- -----1-------------- ----------------
64 VP .2-05 Tham lu~n cua cac d~i bi6u, doan df,libieu Vinh nt

tf,lid~i hQi,nam .. _ vi~n
f----t-------- -------------------------------- ---t---------I-----~
65 VP .2-06 H6 sa cuoc h(,)p doan chti ttch v8 phan Vlnh nt

cong di~u hanh df,lihQi, van ki~n dl;lihoi, vi8n
nhan SlJban chAphanh khoa mai, nam_..

f----f---------- ---------------------------------------------- I- ~-------
66 VP .2-07 H6 sa cUQch9P doan chu tich vai doan VInh nt

thu ky, vai tru6ng doan df;libieu dlJ df,li vi~n
hQi v~ van kien, v~ nban S\I ban chAphanb
khoa mai, nam ...

---------------------------------------------------------------------------------------------------1---------
67 VP.2-08 H6 sa clla doan thu kY xin y ki~n doan Vinh nt

chu tich v~ nhung vdn de lien quart d~n vi8n
nQi dung d~i hoi, nam ...-- ------------ ---------------------------------------------------------- ------ ---------- ---------

68 VP.2-09 H6 sa b§u ban ki€m phi~u tf,lid~ihQi,nam. . . Vinh nt
vi~n~--- -----------------c------------------------------------------- -------------- _

69 VP .2-10 H6 sa v~ bdu cu ban chAphAnhkhoa mai, VInh nt
g6m t6ng hQ'p y ki~n thao lu~ tf,li cac vi~n
doan diilibieu v~ cong tac nhan S\1'; danh
sach d~ cu, (rng cu; t6ng hQ'pvi~c (rng cu,
d~ cu va xin rut kh6i danh sach (rng cu, d~
eu; bien ban ki~m phi~u, bao cao k~t qua
bh cu, danh sach trung eu, nam ...

f---t----------- t--------------------------------------t---------- -- --11 _
70 VP .2-11 Phi~u bdu ell ban chAp hanh khoa mai, 6 nt

nam... thang1------------ -----------------________________________________________ _

71 VP .2-12 Di~n van b~ m~c df;lihQi, nghi quy~t diili Vinh nt
hQi, bien ban df,lihoi, nh~t kY df;lihQi, lai vi~n
keu gQi (thu) Cllad~i hQi gui cae hoi vien,
doan vien, nam ...

------------------- ------------------------------------------------------------ ---------- -------------------- -----------------

nt

nt



quan------- -------------- ----------------------._-_._--------------_._---_. _ .._---- --------_ ...--_._--
72 VP.2-13 Bien ban thao lu~n tai dai hQi; nh~t ky VTnh nt

Dai hQi. vi~n,-,-+------- ---------------------.-.--------------+------l~----
73 VP.2-14 Bien ban kiem phieu, bao cao ket qua Vlnh

kiem phieu bi€u quyet mQt s6 vAn d~ v~ vi~n
van kien, nhan S\Idai h(>i.

1---- .----------------..-.-.--.--------.---------------.-----------,-- ---------- -----
74 VP.2-15 Cac van ki~n dai hQi (in thanh sach), bao Vinh nt

cao (thong bao) ket qua dl;li h('>i;anh dai vi~n
h(,>i,bang ghi am, ghi hlnh, nam ...

r---'- ---------------.---._-
75 VP.2-16 Anh, bang, ghi am, ghi hinh tai dai hQi

(neu c6), narn ....
-----..---.---.-r-----------------.---.------------- ---------.-------.--- -------
76 VP.2-17 '"------------- -----5:BOPH~NLAM CONG 1'-1'c--- --'-1----- -----i

TOCmJC----------------------------_._---_._------------------------_._- ._------- ----------- ------,---_ ..-
H6 sa ve du thao quyet dinh cua e~p uy Vinh B(>ph~n
vS phan b3 86 hrong dai bieu, nguyen t~e, vi~n lam CO?g
thu tuc bAu cac doan dai bien d\I dl;lih('>i, tae to

chirc,
ngucri
duQ'c
pharr

______ _ ....._. ~.9_!l_g_ _
78 BTC-02 H6 sa ve d\I thao quy ch€ lam vi~c cua dl;li Vinh nt

h(>i,nam... vi~n._--- _..._._._--._-_.-.--_.._-_._--..__.__......._..__ ._--------.-- ....._--_._.__..---------+----_._._._- _.__.._._-----
79 BTC-03 H6 sa t3ng hgp danh sach irng CU, de CU, VInh nt

chudn bi ke ho~ch hu6ng dftn bdu cu tl;li vi~n
dl;lihQi, nam ...

.--.--.--.------. --.----._----.-.---------.-.- .....----- ------- _.------.-----+-----i
80 BTC-04 He, sa l~p danh sach dl;libi€u; danh sach Vinh nt

khach mcri d\I dl;\ih(>i,nam.. . vi~n----r----._-----_.- .. ---.--------.-.-.-----------------._.---._---.-.-_.-----.------------- .. _-_.- ..- -'-----'_'-'
81 BTC-05 He, sO' cac dom dl;li bi€u d\I dl;li hQi, Vinh nt

nam... vi~n
.-.-_.-._..-----j.-------------.----.-------- ..-.----------1-----+-----.---
82 BTC-06----.---------- ..---.-----_.-_.-.--_._-.__.----.-----------.------------.- ------1--_._----_.- -----

6. UY BANKltM TRA---- ------_.__._----- ----_._----------_._---------------_._------_. __.. _._--_._-- ---,------------ ---------
83 UBKT-Ol H6 sa th~m tra tu cach dl;li bi€u d\1 dlili Vinh Ur ban

h('>i,nam... vi~n Kiem tra,
ngucri
dUQ'c
phan

_. .__.__ . . . . . conL . ._
84 UBKT -02 He, sa giAi quyet dan, thu khieu nl;li, t6 Vinh nt

cao d6i v&i cac dlilibi~u d\I dlilih(,>i,nam.. . vi~n
______ •• __ • L..__ ._. ._. • • .----- '---------'-------'

A

sa
thli'
ttl

I.so,
ky hi~u
h6sO'

77 BTC-Ol

8

Thiri Don vi, ca
h~n
bao nhan l~p

h6 so
Tieu d~ h6 so

nt

nt

nam ...

Ghi chu



ThOi Don vi, cah,n
b? nhanlfp Ghichuao .:.

.:t ho SO'qUi:ln1---+--.----.-- ....-.-.-.-...-------.-.--.----.-.------.-...-.--.--.----1-:--.1--.-_._._-1- ---,
85 UBKT -03 H6 so t6ng hop tinh hinh giai quyet dan, Vinh

thir khi~u nai, t6 cao lien quan den tu each vien
dl;libi~u du dai hOi, nam .

1---+---.-----1----.-------- ..- ..--..----- -..--..---.-.--...-.-- -.---f-.-----+---------
86 UBKT-04 ...

f-----.+----.--.-..-.- ..-. .--.------:---.--:- ..---.-.,-.------,.--.--.----.----f-.--- ..-.-.-- ------
7. BQ PHAN LAM CONG

TAc TUYEN GIAof-- ------- ..-- --------------.------.-.-.-------- .....-- ._. .. ._

87 BTG-Ol H6 sc (tai li~u) d\l' thao ke hoach tuyen Vinh BOphdn
truyen v€ dai h(>i,nam.,; vi8n lam cong

tac Tuyen
giao,
nguoi

duoc phan
cong

1---1---.---- ----------.-------.---.------ .-- -- __
88 BTG-02 H6 so hQi nghi, h(>ithao g6p y kien vao Vinh nt

cac dIJ thao van kien Dai h(>i,nam.,; vi~n
f--- --- -----.-------.--.--.-- ..--...i----- .----- -.--__
89 BTG-03 H6 so v~ cac hoat d(>ng tuyen truyen Vinh nt . M6i dot

tnroc, trong va sau Dai hQi, nam... vien lqpmot
h6 SO'f---+----.------ -.--.--.-----.-.-.--.-.-.--.----....-._._._._... . . .. .____ .__

90 BTG-04 H6 so (tai li~u) t6ng hop v~ tlnh hinh cong Vmh nt
Mc tu tUOng,bao chi phl,lc V1,l dl;lihQi. vien

1---1-.---- ..- -.--.--.-.---.----- ..-.--.--....- ...-.-----1---- f-------. -------
91 BTG-OS ...

f--- ---------- -----.-:.---.---.7i.-.---, ---I--.-_l----j~--_l
8. BQ PH.~.NLAM CONG TAC

nAN-vAN1--._-_.-._--_._-_._.._---_ ...._._-----_._---- . .._.__ ... .

92 BDV-Ol H6 sO'(tai li~u) theo doi va tAng hQ'Ptinh Vinh BQph~n
hinh don, thu cua cae tAng lap nhan dan vien lam cong
d6i v6i dl;lih(>idang b(>cac cdp, nam. . . tac Dan

v~, nguai
dugc pharr

cong1---+-----.-- --------- .---.-------.-1-.-- f------ -----...-._..
93 BDV -02 H6 sO'v€ tuyen truy~n trong nhan dan cac

nOi dung lien quan den D:;tih(>i,nam .1--.--t--.-.----- ---.------.----------.---..--.-----.-..- -- __. . . _
94 BDV-03 H6 sa v~ tAng hgp y ki~n g6p y cua nhan Vinh nt

dan vito dv thao van ki~n Dl;lih(>i,nam. . . vien-- ---'-'--'-'- ._.._.._.__.._-----_._----_ .._._-_._--_ ...._._._--_ .._--_.- .-..-._ ._-_._------
95 BDV-04 ...
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